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[bookmark: Letter_from_Central_Council_President][bookmark: _bookmark1]Summary of Conference Treasurer’s Duties

Management of:
· Collection of all incoming Conference monies.
· Write receipts for monies received using the official St Vincent De Paul receipt book that includes the ABN 91 161 127 340.
· Bank all monies received as soon as possible using the Conference deposit book.
· Complete Banking Deposit Notification form, email to rsc@vinnies.org.au 
· Completed Receipt Books returned to Region Support Coordinator.
· Send all Conference accounts with payment request forms to Accounts, via email where possible. (date stamp and file originals).
· Manage Conference Petty Cash float/Petty Cash Card.
· Manage Client Gift Card orders and Register (Woolworths, Coles, IGA, etc.,)
· Report to Conference meeting:
· For all money received (eg; income from secret collections, catholic paper sales, pious goods sales, donations etc.)
· For all Conference accounts to be paid (eg; purchase of catholic papers, pious goods, food for clients, food for Christmas Hampers etc.).
· For all expenditure (including on Client Care & Support and Operating expenses) since the last meeting.
· Ensure that all moneys in and out are correctly recorded in the conference minutes.












Finance Team Key Contacts - Financial Processing and Support

First point of contact would be your local Regional Support Coordinators.
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[image: Image]Barry Read
West and North West Regions – Armidale, Bathurst and Wilcannia Forbes Central Councils
Phone: 02 7203 3616
Email: Barry.Read@vinnies.org.au

Jonalyne Andersen
North East Region – Lismore and Maitland Newcastle Central Councils
Phone: 02 7203 3619
Email: Jonalyne.Andersen@vinnies.org.au








[image: ][image: ]Murray Gray
Metro Region – Sydney Arch Central Council
Phone: 02 7203 3618
Email: Murray.Gray@vinnies.org.au

Cynthia Jayasooriya
Metro Region – Great Western Sydney and Broken Bay Central Councils
Phone: 02 7203 3617
Email: Cynthia.Jayasooriya@vinnies.org.au






	Vacant
South Region – Wagga Wagga and Wollongong Central Councils
(Current in the process of recruiting)








Ewan Zhang
Senior Analyst
Phone: 02 7203 3635
Email: Ewan.Zhang@vinnies.org.au
Partner with MVRO and supporting the Regional Support Coordinators to provide financial planning, information, insights and advice to improve business operations.  Finance lead for Management Reporter.
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Finance Team Key Contacts (cont)

[image: ]Janelle Fielding
Manager, Shared  Services
Phone: 02 7203 3615
Email: Janelle.Fielding@vinnies.org.au
Oversee Accounts Payable and Receivable functions including retail shops banking and processing of donations. 
Key Contact for Petty Cash Debit Cards
For any accounts enquiries please call 02 7203 3610 or email accounts.enquiries@vinnies.org.au for one of our Shared Services Team member to assist you
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Jean-Baptiste (JB) Naudet
Chief Financial Officer
Phone: 02 7203 3611
JB.Naudet@vinnies.org.au
Lead the following functions: Finance, Property & Facilities, Procurement & Fleet and Payroll. Responsible to deliver on the following strategic priorities: financial sustainability, efficient and enabling systems and structures, and the property strategy.



Michael Hyde
Group Finance, Plan & Analysis Manager – Escalation point for budgeting and reporting matters
Phone: 02 7203 3612
Email: Michael.Hyde@vinnies.org.au
Lead and develop the FP&A team to deliver financial planning, performance reporting, business analytics and insights as well as partnering with all directorates to identify financial improvement initiatives to achieve objectives of the directorate and strategic plans of the Society.
Roshan Naidu
Group Financial Controller – Escalation point for all transactional processing and financial accounting matters
Phone: 02 7203 3613
Email: Roshan.Naidu@vinnies.org.au
Lead and develop the Financial Accounting and transactional processing team and working collaboratively with all directorates to deliver on Society wide accounting and finance functions including finance policies and procedures, transaction processing and support, transaction across regions, treasury services and financial reporting to external stakeholders in line with Directorate and Strategic plans of the Society.

Lisa Cheng
Financial Accountant 
Phone: 02 7203 3614
Email: Lisa.Cheng@vinnies.org.au
Supporting the Group Financial Controller in all our Financial accounting functions including month end accounting and annual external audit program. Liaise and work collaboratively with members, staff and volunteers of the society 
Key Contact for Promaster / Corporate Cards
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[bookmark: Conference_Contact_Points][bookmark: _bookmark2]
1. [bookmark: 2._Deposits][bookmark: _bookmark5]Deposits

All banking should be completed promptly to reduce the risks associated with Members holding cash at home or at Conference Offices.
It is recommended that the collection of donations and appeals through cash and cheques are counted and signed by two people prior to depositing. Refer Cash Handling Policy.
Society funds should not be banked into parish bank accounts.
There are several options for depositing funds into the NSW Conference Bank account, these being:
	Deposits over the Counter at CBA Branches or Australia Post Agencies
	Quick Deposits at some CBA Branches.
	ATM deposits (Only available at some Locations)

Deposits over the Counter:
Available at any CBA Branch or Australia Post agency using a Society Deposit book.
See below, Please note that Australia Post Deposit books are different to the CBA book as shown

[image: ]







Each Society deposit book which has a pre-printed unique number that identifies each Conference, this is the same as the Business Unit number used for Accounts payable and shown on Monthly P&L Finance Reports. This is listed on the deposit book as the Agent Number which appears on the Bank Statement for each deposit to identify the Conference depositing funds.

Ensure carbon paper is placed correctly in the book so that a legible copy of the deposit remains in the book after the original is taken by the bank.

New Deposit books are ordered by emailing your Regional Support Coordinator at RSC@vinnies.org.au, books are not to be ordered via your local Branch

Quick Deposits (CBA Deposit Satchels/Bags)
[image: ]These are only accepted by some CBA Branches, please check with your Local Branch Manager.
Instructions are on the plastic satchel on how to use insert cash (notes and coins, plus cheques. A deposit slip must also be completed with this type of deposit, with original inserted into pouch as listed in satchel.
Peel off the Client Copy from the Satchel bag (bottom right-hand side) and stick to book copy of deposit slip after completion.
These Deposit Satchels/bags can be ordered via your Region Support Coordinator.


 ATM deposits. 
Larger CBA Branches have reversible ATM’s (Auto Teller Machines) that accept deposits, it is best to seek assistance from the Staff at the Branch for assistance on how complete this Type of Deposit.
It is especially important that your Agent Number/ Business unit number be added to the description of the deposit, as per the above example of a deposit slip, the Code would be 49-447 in this case only. As the agent number appears on the Bank Statement for the account, so the RSC’s know which Conference the funds are to be allocated to.
ATM Deposit Money using account details
Cardless Deposits with account details can be made up to $1000 per transaction for cash amounts and no more than twice per day per mobile phone number.
[image: https://www.commbank.com.au/content/dam/commbank-assets/digital-banking/2019-09/cardlessdeposit01-cardless-deposit_howto.jpg][image: ]
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Funds can also be deposited in the ATM’s with use of a Deposit Card that some Conferences hold.






 






Enter account details. Enter account details - BSB & Account number to deposit money instantly.
BSB is 062-000  Account Number is 1988 9862

























The ATM will produce a receipt of funds deposited including a scanned picture of any cheques, this receipt is to be sent to the Region Support Coordinator with the Deposit Notification form.

The Monthly Deposit Notification Form details should be recorded for each banking date, deposit amount and sources of the deposit e.g., from general donations, appeals, etc.,

Each month a Deposit Notification Form (refer to page 10) should be completed, signed, and emailed to your Regional Support Coordinator as soon as possible at the end of the month and no later than the 2nd working day of the next month. This is to ensure the money banked is correctly coded to the appropriate Business Unit and Chart of Account number.

It is recommended that this form be forwarded after each deposit or at least Weekly, as owing to time constraints with closure of the Finance month any deposit notifications for monies deposited in a particular month that are not received by finance within 2 working days of the following month  will be coded to General Donations and adjusted the following month upon receipt of a Deposit notification form.



































[bookmark: _Hlk64024474]FORM to be emailed to: rsc@vinnies.org.au
Or
Contact your Region’s RSC for Fax or Postal Address
[image: ]



CONFERENCE DEPOSIT NOTIFICATION FORM
To be received no later than the 2nd Working day of the new month
It is preferred that this form be completed and sent in at the time of Banking or Weekly.
	Month of Deposit
	

	Region
	

	Conference Business Code & Name
	CODE:
	NAME:



	Date of Deposit
	WK1
	WK2
	WK3
	WK4
	WK5

	
	
	
	
	
	

	Sale of Papers
	1240
	
	
	
	
	

	Sales of Pious/Christmas
	1245
	
	
	
	
	

	Winter Appeal
	1400
	
	
	
	
	

	Christmas Appeal
	1410
	
	
	
	
	

	Misc Appeals *
	1440
	
	
	
	
	

	Bushfire Appeal
	1445
	
	
	
	
	

	General Donations
	1450
	
	
	
	
	

	Poor Box
	1460
	
	
	
	
	

	Bursary Collection
	1910
	
	
	
	
	

	Secret Collection
	1930
	
	
	
	
	

	Assist A Student
	1940
	
	
	
	
	

	Twinning
	1950
	
	
	
	
	

	Other (Please Specify)
	
	
	
	
	
	

	Other (Please Specify)
	
	
	
	
	
	

	TOTAL
	
	$
	$
	$
	$
	$


*Includes Drought and other Natural Disaster Appeals*
	Completed By:
	Signed:

	Position:
	Contact Phone:

	Date:
	








2. [bookmark: 3._How_to_record_donations][bookmark: _bookmark6]How to record donations
All donations of $2 and over are tax deductible and a tax-deductible receipt should be issued for donations received. Donations are normally cash, cheques or credit cards and a valid tax-deductible receipt can only be issued after the donation is successfully processed.
Receipt books are ordered by emailing your Regional Support Coordinator at RSC@vinnies.org.au 
For compliance purposes the RSC must keep a record of receipt books issued as each receipt has a unique number.
2.1 [bookmark: 3.1_Issuing_Receipts][bookmark: _bookmark7]Issuing Receipts
2.1.1 [bookmark: 3.1.1_Issuing_a_tax_deductible_receipt][bookmark: _bookmark8]Issuing a tax-deductible receipt
1.1. The receipt book comes with three (3) copies – original white copy is to be given to the donor, yellow copy is to be attached with the Deposit Notification Form (refer page 10) and sent to CC office, and pink copy stays in the Receipt Book.
1.2. For Cash donations, a tax-deductible receipt can be issued directly to the donor using the Receipt Book. Ensure name and address of the donor, amount donated, purpose of donation and name and signature of the person issuing the receipt are clearly written on the receipt.
1.3. For Cheque donations, if requested, a tax-deductible receipt will be issued by your RSC after the transaction is successfully processed with banks or financial institutions. When receiving the cheque from the donor, please ask for their name, address & phone number to be written on the back of the cheque to enable a receipt to be sent if required.Bathurst Hawkesbury
31.5.2017
05 465
Jordan Springs
Conference Code
Tyrone Lancaster
20 Winter Drive, Castleleigh NSW 2700
Donation – Winter Appeal
Bob Brown
Bob Brown
500.00





1.4. A request can be made to have these receipts issued to the donors by the Regional Support Coordinator after their donations are processed. 



2.1.2 [bookmark: 3.1.2_Issuing_an_Interim_tax_deductible_][bookmark: _bookmark9]Issuing an Interim tax-deductible receipt

1.1. An interim tax-deductible receipt can be issued to the donor by the responsible person if required for cheque or credit card donations while waiting for the transaction to be validated and processed by the Regional Support Coordinator. The word ‘Interim Receipt’ however should be clearly written on the receipt along with other required information.






	
Interim Receipt
8.5.2017
Lismore	05 465
Hawkesbury	Jordan Springs

Shirley Dresser
2605 Panorama Circuit, North Beach NSW 2867 Donation





Bob Brown

Bob Brown

90.00




























2.1.3 [bookmark: 3.1.3_Handling_of_credit_card_donations][bookmark: _bookmark10]Handling of credit card donations

1.1. All credit card donation slips should be completed in ink and are processed by Regional Support Coordinator. Credit card slips are to be dropped into the local regional office for processing.

1.2. Credit card transactions will be processed by Regional Support Coordinator and credited to the Conference where the donation was received.

1.3. The Regional Support Coordinator will notify you when the donations have been successfully processed so you can issue the receipt.

1.4. Please refer to the privacy and confidentiality policy about the handling and storing of client credit card details.

2.1.4 Electronic Donations

Donations can be made electronically via our Website – www.vinnies.org.au 
The donor can nominate the conference that they would like the donation to go. A receipt is automatically generated based on the information supplied through the website.


Otherwise, they can transfer the funds to

ST Vincent de Paul Society NSW
BSB 		062-193
Account 	10057471
Reference	Conference Code (you will need to supply to them)

They will need to email details to rsc@vinnies.org.au to enable the issuing of a receipt.




2.2 [bookmark: 3.2_Cash_handling][bookmark: _bookmark11]Cash handling

· Should be counted by two people wherever possible – Refer Cash Handling Policy
· Should be deposited promptly to the bank using your Society allocated deposit book
· Ideally where there are larger sums of money two people should go together
· Conference funds should always be stored securely and separately to personal funds
· Store cards should be treated as cash as they are highly negotiable.

For future details refer to the Society’s Cash Handling Policy 













3. [bookmark: 4._Expenses][bookmark: _bookmark12]Expenses
All expenses must be properly authorized and accounted for to ensure that the financial stewardship of the Society is transparent and compliant with the current legislation.
3.1 [bookmark: 4.1_Type_of_expenses][bookmark: _bookmark13]Type of expenses

There are basically four types of expenses/payments that relate to Conference work and they are listed below. Details of these expenses and their related account codes are shown in the Chart of Accounts – refer Appendix 6
1. Client Support Expenses are payments that are made directly to or for those we assist with items such as food, medical, clothing, furniture, whitegoods and for assisting with payments for accommodation, relocation, transport, and utilities.
2. Volunteer Expenses include any expenses that are incurred for volunteers who assist the Society in carrying out its missions, for example transport & training costs – refer Volunteer Reimbursement Policy.
3. Operating Expenses include any expenses that are incurred in the day to day operations of the Conference such as postage, printing and stationery.
4. Other Costs include any expenses that are not listed above, for example twinning accounts.

3.2 [bookmark: 4.2_How_payments_are_made][bookmark: _bookmark14]How payments are made

All Conference expenses/payments are paid by Finance except incidental expenses (less than $50.00) which can be paid by petty cash if a conference has access to petty cash. A request for payment to be made to a third party is done through a Payment Voucher (Refer page 15 for Sample form filled in ) which must be supported by invoices and/or supporting documents and approvals should be sought in accordance with the Financial Delegations. (Refer page 6)
For Store Cards and Vouchers refer Gift Card Policy. 
Gift Card Order Form (Refer page 16)

The most commonly used methods of payments are EFT or BPAY
3.2.1 [bookmark: 4.2.1_Expenses_paid_by_EFT_or_Cheque][bookmark: _bookmark15]Expenses paid by EFT
1. A Payment Voucher, (refer page 15), should be completed to request a payment to be made to a third party, for example payment to a real estate agent for the payment of rent to those we assist.
2. Attach invoices and or supporting documents with the completed and approved Payment Voucher.
3. Finance office cannot process payments that are not properly approved as per the members delegation schedule
4. These forms can be emailed to Accounts.Payable@vinnies.org.au, faxed to 02 9641 8397 or mailed to 
· P.O.Box 5 Petersham , NSW 2049.
5. On receipt of the completed and approved Payment Voucher, Finance will make payments promptly.





[image: Good%20Works%20Logo]
Email: Accounts.Payable@Vinnies.org.au /Fax (02) 96418397
or post to 
P.O.Box 5 , Petersham, NSW, 2049 
Attention: Accounts







Payment Voucher (Sample)

	[bookmark: _0159a25e_05e9_4c6a_9d70_30cc86b18f5f][bookmark: _a2c246b4_2c4f_4d56_be15_aad86251c440]
	
	
	

	Date
	  27.5.2017

	Region
	Hawkesbury

	Conference Code
	05 465
	Name
	Jordan Springs

	Description of Expense                                          
Payment of Client’s Rent


Does the person seeking assistance need this urgently?  (Brief explanation)
Client has received an eviction notice





	Payee
	Ray White Real Estate

	ABN
	91 659 647 641

	Address
	987 Smith Street St Marys




	Account Code
	$ Value

	Client Expenses Accommodation 2135
	$800.00

	
	

	

	EFT Details
	



	Approval Signature
	Name
	Position

	Bob Brown
	Bob Brown
	Treasurer

	Agreed at Conference meeting on the 14th of May 2021
	
	

	
	
	


To be signed off in line with the current delegations of authority for members.

	
	____________________________________________________________________________________________



Email: RSC@vinnies.org.au
Or contact your local 
Regional Support Coordinator






[image: Good%20Works%20Logo]Order No.        ___________/______
Office Use Only



Please note that it can take up to 12 days 
for the supply of this order to reach you.
								
Gift Card Order Form
	Date
	

	Region
	

	Conference Name
	
	Code
	



	Provider 
	Type of Card         
ie Grocery Only
	Card Value
	Number of Cards
	$ Value

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total
	$



	Contact Name: 
	
	Contact Number: 
	


Preferred method of supply (please select one): Pick up ☐		Delivery ☐
	Delivery address: 

	



	Approval Signature
	Name
	Position

	
	
	

	
	
	


 To be signed off inline with the current delegations of authority for members and conference budgets.Please email or post your gift card order and completed  gift card register for previous order  to your Regional Support Coordinator.







3.2.2 [bookmark: 4.2.2_Expenses_paid_by_Petty_Cash][bookmark: _bookmark16]Expenses paid by Petty Cash

1. Petty cash is used for incidental expenses that are below $50.00 and a Petty Cash Voucher should be used to record those expenses.
2. Petty cash vouchers books can be purchased from local supplier.
3. The voucher should be supported by a receipt and signed off by the responsible person or issuer.
4. If a receipt is unobtainable or lost, signature of the receiver or requester for the cash should be sought.
5. When the petty cash is running low, a Petty Cash Reimbursement Form (refer page 18) should be filled out by the responsible person requesting replenishment of petty cash that was used.
6. This completed form should be supported by all Petty Cash Vouchers and emailed to Accounts.Payable@vinnies.org.au, faxed to 02 9641 8397 or posted to PO Box 5, Lewisham NSW 2049, for processing.
7. Petty Cash cheques are sent out by registered mail and on receipt should be promptly cashed out at a Commonwealth Bank.
8. Cash needs to be stored safely and access should be limited to the responsible person only.



              3.2.3   Petty Cash Debit Cards for conference members
(NB Procedure and forms to be inserted when system has been rolled out following pilot expected to be completed by end of April 2021)

	3.2.4	Society Corporate Cards
These are available for Regional and Central Council Presidents to assist with urgent payments for conferences.  Please contact your local Regional Support Coordinator to organize for a card.























[image: Good%20Works%20Logo]

Email:Accounts.Payables@vinnies.org.au
or post to
P.O.Box 5 , Petersham,nsw , 2049
Attention Accounts
					
Petty Cash Reimbursement Form
	Date
	

	Region
	

	Conference Name
	
	Conf. Code
	



	Voucher Number
	Account Code
	Date
	Amount $

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Amount to be reimbursed
	$



	Contact Name: 
	
	Contact Number: 
	

	Address cheque will be posted to:  

	



	Approval Signature
	Name
	Position

	
	
	

	
	
	


To be signed off inline with the current delegations of authority for members


[bookmark: 4.2.4_Expenses_paid_by_Credit_Card][bookmark: _bookmark17]
4. [bookmark: 5._Financial_Statements][bookmark: _bookmark18]Financial Statements
The Financial Statements are a formal record of the financial activities of the Society.
The financial statements report on income, expenses, surplus or deficit over a period of time. Currently financial statements for Conferences are issued by Finance office on a monthly basis which contains the Profit and Loss Statement.
The Profit and Loss statement shows all financial activities for the month and year to date for the Conference which is compared to budget. 
The Financial Statements are sent to Conferences normally on the second (2) week of the month for the preceding month and are available in both hard and soft copy. Please review and share with your conference members.
Conference Treasurers should provide a regular report to members about income and expenses/payments; this can be done from the local records as an interim report until the reports are provided by the RSC.


 If you have any questions, please email your Regional Support Coordinator at RSC@vinnies.org.au 


	
    Refer appendix 4 for sample of Conference report


5. [bookmark: 6._Frequently_Asked_Questions_(FAQ)][bookmark: _bookmark19]Frequently Asked Questions (FAQ)
1. What if I run out of Deposit Book, Receipt Book and Forms?
Deposit Books and Receipt Books can be ordered through Regional Support Coordinator. Please allow ample time as they are ordered from external suppliers. Forms can be photocopied for future use or, if requested, they can be sent out as hard copy from your Regional Support Coordinator.
2. How do I account for donations collected from the poor box?
From an internal control perspective and providing protection to members who are handling cash, it is recommended that cash donations are counted and signed off by two (2) members.
3. Can I issue a Tax Deductible receipt for cheque or credit card donations?
As cheques and credit cards need to go through a clearance process with banks or financial institutions, it is recommended that Tax Deductible Receipts can only be issued after the financial transactions are validated, cleared and processed. Conferences can issue Interim Tax-Deductible Receipts.
4. What do I need to send to the Regional Support Coordinator at month end?
Deposit Notification Forms are sent to Regional Support Coordinator to confirm to what account the money banked should be credited.
5. Who signs a Payment Voucher and what are the requirements
· All Client support expenses should be made after agreement of at least 2 conference members
· Up to $750 - two Conference Members 
· From $751 to $1,000 -Conference Member and Conference President
· From $1501 to $2,500 – Conference Treasurer and Conference President
· From $2,501 to $5,000 – Conference Treasurer and Conference President and Regional President
· Over $5,000 – Central Council President and State Council President
6. Is there a preferred method for payment s?
Electronic Funds Transfer (EFT) is preferred but payments can also be made through BPay.
7. How often should I replenish our Petty Cash?
As often as it is needed but please allow ample time for Finance office to process requests as every single petty cash voucher must be processed for GST compliance purposes

8. How often should I stock up on store cards and vouchers?
As often as it is needed. Depending on pattern of usage, which is varied from one Conference to another, it is recommended that store cards and vouchers are to be stocked up before they run out. However, as store cards are deemed as cash, always consider risks involved on receiving and storing these cards. If the risks are an issue, consider ordering small parcels instead of a full order when stocking up. To order store card please email RSC@vinnies.org.au.

9. Can I authorise my own expenses or those of a family member?



The person who incurs the expense or authorises an expense should not be the person who approves the transaction. As a golden rule, no one should approve their own expenses or that of family members’ expenses.




10. What happens if I submit payment requests to Finance office without proper supporting documents or transactions are unauthorised or not properly authorised in accordance with the financial delegations?
It will delay the process of getting expenses paid as Finance office will ask for the payment requests to be re-submitted with correct supporting paperwork

11. What do I need to do if a receipt or supporting document is lost/misplaced or unobtainable for our expense claims?
A brief explanation is required on petty cash voucher or payment voucher stating the reason

12. How does Twinning account work and do I need to do anything?
Conferences can financially support conference works in developing countries through twinning arrangements. State Office will send CC an invoice each quarter and payments are made from CC directly to State Office who will in turn forward payments to National Office for distribution to the overseas country. Payments made to twin conferences are recorded on the Conference Profit and Loss statement. Enquiries from Conferences on Twinning arrangements whether new or existing can be done through the CC Twinning Representative.

13. What do I need to do at financial year end?
Year-end stock takes for store cards and petty cash are to be conducted where applicable. Regional Support Coordinators will send out stock take forms and instructions on how these should be done prior to year- end to ensure Society assets are correctly accounted for from a compliance perspective.

14. What do I do with financial records?
Financial records in accordance with the Corporations Act 2001 must be kept for seven (7) years after the transactions were completed. Please note where documents have been sent to the Finance Office, Conferences are not required to keep the hard copy as a copy is kept electronically by Finance.  The Society’s Record Retention Policy that also includes guidelines for archiving, destruction and deletion of records can be found in Appendix 2.




















6. [bookmark: 7._Additional_Information][bookmark: _bookmark20]Additional Information
Below are relevant policies and procedures that are currently in place and can be used to assist in the day-to-day financial operations for Conferences. These policies can be accessed from the MAVS website(https:/mavs.vinnies.org.au/policies) or a copy can be requested from your Regional Support Coordinator.

	Cash Handling Policy 
	Gift Card Policy 
	Record Retention Policy 
	Volunteers Policy 
	Delegation of Authority Policy
7. Postal Address For your Regional Support Coordinator
7.1 North East –-P.O.BOX 660 , Lismore ,NSW 2480
7.2 North West- P.O.BOX  997, Parkes , NSW 2870
7.3 Metropolitan – 32-36 Hampstead Road Auburn, NSW 2114
7.4 South- P.O.BOX 356, Wagga Wagga, 2650
7.5 West -P.O.BOX  997, Parkes , NSW 2870
	(Please mark it to the attention of Regional Support Coordinator)

  











           

Finance Key Performance Indicator’s (KPIs) / Service Level Agreement’s (SLAs)


General Communication
· Emails sent to finance staff members or shared mailboxes to be answered or acknowledged (with an estimated time to get a resolution where possible) within 2 working days of receipt 
· Emails or requests marked urgent to be responded same day or within requested timeframe/deadline
· Missed Phone and Teams calls to be returned within 1 working day of receipt

Transaction Processing 
· Donations processed and CRM updated within 5 workings days of date of receipt
· Standard Conference Client Support payments to be processed and paid in the following payment run (Tuesday or Thursday)
· Urgent Client Support and other payments to be processed and paid by corporate credit or debit card
· Rent Payments to be processed on the 1st working day of each month (WD1)
· Gift cards to be delivered within 12 working days of receiving approved request
· Coles
· Woolworth
· Others
· Corporate Cards to be delivered within 12 working days of receiving request 
· Receipt Books to be delivered 10 working days of receiving request 

· Other Accounts Payable invoices to be processed and paid within agreed supplier payment terms 
· Urgent invoices and payments that are exceptions and cannot be paid by corporate credit/debit card to be processed and paid same day assessed on a case by case basis
· Payment runs to be processed on a weekly basis as follows:
· Tuesday               
· Thursday             
· Urgent payment runs outside of above on a case by case assessment
· Transactions to be posted in line with ‘Finance Materiality Limits’ which is included later in document

Monthly Reporting
· Snapshot/Flash of monthly financial result to CEO on WD7 following close of ledger WD6 from November month-end
· Consolidated monthly management reporting of Society distributed WD8 from November month-end
· Directorate, Central Council President and Treasurers reporting on WD8 from November month-end
· Meeting with business partners (Executive Directors, Directors and Regional Directors) by WD12.





APPENDIXES
1. Regional Maps 

2. Conference Codes 

  
3. Our Retail Shops 


4. Conference Reports – Sample


5. Chart of Accounts 



6. Blank copy of all forms
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List of all Conferences including  Cost Centre Codes.pdf


North West Region         
Regional Operations         
REGIONAL DIRECTOR 23 100 000 Regional Director- North West 
Armidale Central Council 40 100 000   
Bathurst Central Council 41 100 000   
Conferences         
ARC Mainteneance [01-121] 40 121 000 Armidale Central Council 
ARM CEN ADIG Loan [01-123] 40 123 000 Armidale Central Council 
ARM CEN PDF Loan [01-124] 40 124 000 Armidale Central Council 
Armidale Region ERF [01-424] 40 424 000 Armidale Central Council 
Armidale Regional Council [01-120] 40 120 000 Armidale Central Council 
Bl Mary MacKillop Walgett Mini Vinnies [02-439] 40 439 000 Armidale Central Council 
Glen Innes ERF [03-461] 40 461 000 Armidale Central Council 
Gunnedah ERF [02-440] 40 440 000 Armidale Central Council 
Guyra Emergency Relief Fund [01-418] 40 418 000 Armidale Central Council 
Holy Trinity Inverell Conference [03-458] 40 458 000 Armidale Central Council 
Inverell Emergency Relief Fund [03-460] 40 460 000 Armidale Central Council 
Inverell ERF [03-462] 40 462 000 Armidale Central Council 
Mary Mother of the Church Tfield Conf [03-454] 40 454 000 Armidale Central Council 
Mini Vinnies Inverell [03-463] 40 463 000 Armidale Central Council 
Mungindi Welfare [02-432] 40 432 000 Armidale Central Council 
Namoi Barwon Regional Council [02-130] 40 130 000 Armidale Central Council 
Narrabri ERF [02-441] 40 441 000 Armidale Central Council 
North Eastern Regional Council [03-140] 40 140 000 Armidale Central Council 
Our Lady of Perpetual Succour Tfield [03-455] 40 455 000 Armidale Central Council 
Quirindi Emergency Relief Fund [04-481] 40 481 000 Armidale Central Council 
Sacred Heart Inverell Conference [03-451] 40 451 000 Armidale Central Council 
Sacred Heart Mini Vinnies Boggabri [02-443] 40 443 000 Armidale Central Council 
St Agnes Tamworth Conference [04-478] 40 478 000 Armidale Central Council 
St Andrew WeeWaa Conference [02-437] 40 437 000 Armidale Central Council 
St Augustine Conference [01-423] 40 423 000 Armidale Central Council 
St Edwards Tamworth Conference [04-473] 40 473 000 Armidale Central Council 
St Francis Assisi Armidale Conference [01-413] 40 413 000 Armidale Central Council 
St Francis Xavier Narrabri Conference [02-435] 40 435 000 Armidale Central Council 
St Gerards Armidale Conference [01-414] 40 414 000 Armidale Central Council 
St Johns Barraba Conference [04-470] 40 470 000 Armidale Central Council 
St Joseph School Mini Vinnies [03-459] 40 459 000 Armidale Central Council 
St Josephs Armidale Conference [01-415] 40 415 000 Armidale Central Council 
St Joseph's Glen Innes Mini Vinnies [03-464] 40 464 000 Armidale Central Council 
St Josephs Gunnedah Conference [02-430] 40 430 000 Armidale Central Council 
St Josephs Quirindi Conference [04-471] 40 471 000 Armidale Central Council 
St Josephs Uralla Conference [01-419] 40 419 000 Armidale Central Council 
St Joseph's Uralla Mini Vinnies [01-426] 40 426 000 Armidale Central Council 
St Louise Armidale Conference [01-416] 40 416 000 Armidale Central Council 
St Louise Tamworth Conference [04-472] 40 472 000 Armidale Central Council 
St Marie Therese Conference [04-479] 40 479 000 Armidale Central Council 
St Mary Mini Vinnies Armidale [01-422] 40 422 000 Armidale Central Council 
St Marys Armidale Conference [01-410] 40 410 000 Armidale Central Council 
St Marys Inverell Conference [03-452] 40 452 000 Armidale Central Council 
St Marys of the Angels Guyra [01-417] 40 417 000 Armidale Central Council 
St Marys Walgett Conference [02-434] 40 434 000 Armidale Central Council 







St Nicholas Tamworth Conference [04-474] 40 474 000 Armidale Central Council 
St Patricks Glen Innes Conference [03-450] 40 450 000 Armidale Central Council 
St Patricks Tamworth Conference [04-477] 40 477 000 Armidale Central Council 
St Patricks Walcha [01-421] 40 421 000 Armidale Central Council 
St Patrick's Walcha Mini Vinnies [01-425] 40 425 000 Armidale Central Council 
St Patricks Warialda Conference [03-457] 40 457 000 Armidale Central Council 
St Pauls Inverell Conference [03-453] 40 453 000 Armidale Central Council 
St Peters Tamworth Conference [04-475] 40 475 000 Armidale Central Council 
St Philomena's Moree Mini Vinnies [02-442] 40 442 000 Armidale Central Council 
St Philomena's Moree Youth [02-438] 40 438 000 Armidale Central Council 
St Therese Moree Conference [02-431] 40 431 000 Armidale Central Council 
St Thomas More Werris Ck Conference [04-476] 40 476 000 Armidale Central Council 
Tamworth Emergency Relief Fund [04-480] 40 480 000 Armidale Central Council 
Tamworth Region ERF [04-482] 40 482 000 Armidale Central Council 
Tamworth Regional Council [04-150] 40 150 000 Armidale Central Council 
Tenterfield Mini Vinnies [03-465] 40 465 000 Armidale Central Council 
Walcha Emergency Relief Fund [01-420] 40 420 000 Armidale Central Council 
Walgett Centacare ERF [02-433] 40 433 000 Armidale Central Council 
ASSUMPTION CONF 41 431 000 Bathurst Central Council 
BOWENFELS CONF 41 434 000 Bathurst Central Council 
CASTLEREAGH REGNL COUNCIL 41 110 000 Bathurst Central Council 
CATHEDRAL CONF 41 432 000 Bathurst Central Council 
CUDGEGONG REGNL COUNCIL 41 120 000 Bathurst Central Council 
EVANS REGNL COUNCIL 41 130 000 Bathurst Central Council 
HOLY FAMILY CONFERENCE 41 446 000 Bathurst Central Council 
JAMES SHEAHAN CONFERENCE 41 448 000 Bathurst Central Council 
MARY MCKILLOP COLLEGECONF 41 471 000 Bathurst Central Council 
OLPH COONAMBLE CONF 41 412 000 Bathurst Central Council 
ORANGE REGNL COUNCIL 41 140 000 Bathurst Central Council 
SA-DUBBO CONF 41 413 000 Bathurst Central Council 
SB-DUBBO CONF 41 414 000 Bathurst Central Council 
SD-KANDOS CONF 41 435 000 Bathurst Central Council 
SE-CANOWINDRA CONF 41 442 000 Bathurst Central Council 
SH COOLAH CONF 41 421 000 Bathurst Central Council 
SH-MOLONG CONF 41 444 000 Bathurst Central Council 
SH-WALLERAWANG CONF 41 439 000 Bathurst Central Council 
SI-OBERON CONF 41 437 000 Bathurst Central Council 
SJB GULGONG CONF 41 423 000 Bathurst Central Council 
SJ-BLAYNEY CONF 41 441 000 Bathurst Central Council 
SJ-DUBBO CONF 41 415 000 Bathurst Central Council 
SM-DUNEDOO CONF 41 422 000 Bathurst Central Council 
SM-MUDGEE CONF 41 424 000 Bathurst Central Council 
SP-LITHGOW CONF 41 436 000 Bathurst Central Council 
SR-COWRA CONF 41 443 000 Bathurst Central Council 
ST STANISLAUS COLLEGE CONF 41 472 000 Bathurst Central Council 
ST. ANTHONY'S - ORANGE 41 449 000 Bathurst Central Council 
ST. JOSEPH CONF 41 445 000 Bathurst Central Council 
ST. JOSEPH-GILGANDRA 41 416 000 Bathurst Central Council 
ST. LAURENCE CONFERENCE-COONA 41 411 000 Bathurst Central Council 
ST.JOHNS COLLEGE - DUBBO 41 418 000 Bathurst Central Council 
ST.MARY CONF 41 447 000 Bathurst Central Council 







ST.PATRICK-WELLINGTON 41 417 000 Bathurst Central Council 
ST-BATHURST CONF 41 433 000 Bathurst Central Council 
SV-PORTLAND CONF 41 438 000 Bathurst Central Council 
Community Support         
BATHURST FOOD VAN 23 375 000   
ORANGE FOOD VAN 23 373 000   
ORANGE FOODBANK SW 23 374 000   
BREAKING THE BARRIERS 23 371 000   
MARY O SW 23 372 000   
North East Region         
Regional Operations         
REGIONAL DIRECTOR 22 100 000 Regional Director- North East 
Lismore Central Council 43 100 000   
Maitland Newcastle Central Council 44 100 000   
Conferences         
ALL SAINTS KEMPSEY 43 436 000 Lismore Central Council 
BLESSED MARY MACKILLOP CASINO 43 447 000 Lismore Central Council 
CLARENCE REGION OFFICE 43 105 000 Lismore Central Council 
HASTINGS REGION OFF 43 108 000 Lismore Central Council 
HASTINGS YOUNG ADULTS 43 430 000 Lismore Central Council 
HOLY FAMILY LENNOX HEAD 43 416 000 Lismore Central Council 
HOLY FAMILY LISMORE 43 471 000 Lismore Central Council 
HOLY SPIRIT LISMORE 43 419 000 Lismore Central Council 
JOHN PAUL COLLEGE YOUTH 43 475 000 Lismore Central Council 
MARY IMMACULATE BELLINGEN 43 474 000 Lismore Central Council 
MARY MACKILLOP MURWILLUMBAH 43 427 000 Lismore Central Council 
MT ST PATS YOUTH 43 412 000 Lismore Central Council 
ORARA REG OFFICE 43 106 000 Lismore Central Council 
OUR LADY HELP OF CHRISTIANS SA 43 429 000 Lismore Central Council 
OUR LADY OF LOURDES BRUNSWICK 43 432 000 Lismore Central Council 
OUR LADY OF LOURDES LISMORE 43 434 000 Lismore Central Council 
OUR LADY OF LOURDES WAUCHOPE 43 435 000 Lismore Central Council 
OUR LADY OF THE ROSARY ALSTONV 43 437 000 Lismore Central Council 
OUR LADY STAR OF THE SEA CRESC 43 417 000 Lismore Central Council 
RICHMOND REGION OFFICE 43 101 000 Lismore Central Council 
SACRED HEART DORRIGO 43 438 000 Lismore Central Council 
SACRED HEART PORT MACQUARIE 43 440 000 Lismore Central Council 
ST AGNES PORT MACQUARIE 43 441 000 Lismore Central Council 
ST ANTHONYS KINGSCLIFF 43 442 000 Lismore Central Council 
ST AUGUSTINES COFFS HARBOUR 43 469 000 Lismore Central Council 
ST CARTHAGES LISMORE 43 444 000 Lismore Central Council 
ST COLEMANS KYOGLE 43 445 000 Lismore Central Council 
ST FINBARRS BYRON BAY 43 449 000 Lismore Central Council 
ST FRANCIS XAVIER BALLINA 43 450 000 Lismore Central Council 
ST JAMES YAMBA 43 454 000 Lismore Central Council 
ST JOHNS COLLEGE YOUTH 43 431 000 Lismore Central Council 
ST JOHNS EVANS HEAD 43 455 000 Lismore Central Council 
ST JOHNS MULLUMBIMBY 43 458 000 Lismore Central Council 
ST JOSEPH COLLEGE YOUTH 43 472 000 Lismore Central Council 
ST JOSEPHS TWEED HDS 43 459 000 Lismore Central Council 
ST JOSEPHS URUNGA 43 460 000 Lismore Central Council 







ST JUDES PORT MACQUARIE 43 461 000 Lismore Central Council 
ST KEVINS BANGALOW 43 462 000 Lismore Central Council 
ST LOUISE WOOLGOOLGA 43 497 000 Lismore Central Council 
ST MARYS CASINO 43 463 000 Lismore Central Council 
ST MARYS GRAFTON 43 499 000 Lismore Central Council 
ST MARYS MACLEAN 43 464 000 Lismore Central Council 
ST MARYS STAR OF THE SEA LAKE 43 465 000 Lismore Central Council 
ST MATTHEWS LAURIETON 43 466 000 Lismore Central Council 
ST MICHAELS STH TWEED HDS 43 467 000 Lismore Central Council 
ST PATRICKS MACKSVILLE 43 468 000 Lismore Central Council 
ST PATRICKS STH GRAFTON 43 495 000 Lismore Central Council 
ST PAULS GRAFTON 43 496 000 Lismore Central Council 
ST PAULS YOUTH KEMPSEY 43 402 000 Lismore Central Council 
ST THERESE CASINO 43 470 000 Lismore Central Council 
ST THERESE YOUTH 43 420 000 Lismore Central Council 
TRINITY YOUTH 43 446 000 Lismore Central Council 
TWEED BYRON REGION OFF 43 104 000 Lismore Central Council 
ADAMSTOWN CONFERENCE 44 480 000 Maitland Newcastle Central Council 
ANNA BAY CONFERENCE 44 508 000 Maitland Newcastle Central Council 
BELMONT CONFERENCE 44 400 000 Maitland Newcastle Central Council 
BERESFIELD CONFERENCE 44 540 000 Maitland Newcastle Central Council 
BOOLAROO CONFERENCE 44 420 000 Maitland Newcastle Central Council 
BOORAGUL CONFERENCE 44 422 000 Maitland Newcastle Central Council 
BRANXTON CONFERENCE 44 542 000 Maitland Newcastle Central Council 
BREAKFAST CLUB 44 503 000 Maitland Newcastle Central Council 
CAMPBELLS HILL CONFERENCE 44 440 000 Maitland Newcastle Central Council 
CARDIFF CONFERENCE 44 402 000 Maitland Newcastle Central Council 
CESSNOCK CONFERENCE 44 544 000 Maitland Newcastle Central Council 
CHARLESTOWN CONFERENCE 44 404 000 Maitland Newcastle Central Council 
DUNGOG CONFERENCE 44 442 000 Maitland Newcastle Central Council 
EAST LAKES 44 110 000 Maitland Newcastle Central Council 
EAST MAITLAND DAY CONFERENCE 44 444 000 Maitland Newcastle Central Council 
EAST MAITLAND NIGHT CONFERENCE 44 446 000 Maitland Newcastle Central Council 
GLENDALE CONFERENCE 44 424 000 Maitland Newcastle Central Council 
GRESFORD CONFERENCE 44 448 000 Maitland Newcastle Central Council 
GRETA CONFERENCE 44 546 000 Maitland Newcastle Central Council 
HAMILTON CONFERENCE 44 482 000 Maitland Newcastle Central Council 
HOLY NAME CONFERENCE 44 460 000 Maitland Newcastle Central Council 
HUNTER HOMELESS CONFERENCE 44 450 000 Maitland Newcastle Central Council 
KOTARA SOUTH CONFERENCE 44 406 000 Maitland Newcastle Central Council 
KURRI KURRI DAY CONFERENCE 44 548 000 Maitland Newcastle Central Council 
KURRI KURRI NIGHT CONFERENCE 44 550 000 Maitland Newcastle Central Council 
LAKE MACQUARIE OFF 44 120 000 Maitland Newcastle Central Council 
LAMBTON CONFERENCE 44 484 000 Maitland Newcastle Central Council 
LOWER HUNTER OFF 44 130 000 Maitland Newcastle Central Council 
MACKILLOP CONFERENCE 44 405 000 Maitland Newcastle Central Council 
MAITLAND CONFERENCE 44 452 000 Maitland Newcastle Central Council 
MALLABULA CONFERENCE 44 500 000 Maitland Newcastle Central Council 
MANNING OFF 44 140 000 Maitland Newcastle Central Council 
MAYFIELD CONFERENCE 44 486 000 Maitland Newcastle Central Council 
MAYFIELD WEST CONFERENCE 44 488 000 Maitland Newcastle Central Council 







MEREWETHER BEACH CONFERENCE 44 490 000 Maitland Newcastle Central Council 
MERRIWA CONFERENCE 44 520 000 Maitland Newcastle Central Council 
MORISSET CONFERENCE 44 426 000 Maitland Newcastle Central Council 
MURRURUNDI CONFERENCE 44 522 000 Maitland Newcastle Central Council 
MUSWELLBROOK CONFERENCE 44 524 000 Maitland Newcastle Central Council 
NELSON BAY CONFERENCE 44 502 000 Maitland Newcastle Central Council 
NEW LAMBTON CONFERENCE 44 492 000 Maitland Newcastle Central Council 
NEWCASTLE CONFERENCE 44 494 000 Maitland Newcastle Central Council 
NEWCASTLE OFF 44 150 000 Maitland Newcastle Central Council 
OLD BAR CONFERENCE 44 462 000 Maitland Newcastle Central Council 
PORT STEPHENS OFF 44 160 000 Maitland Newcastle Central Council 
RAYMOND TERRACE CONFERENCE 44 504 000 Maitland Newcastle Central Council 
RUTHERFORD CONFERENCE 44 454 000 Maitland Newcastle Central Council 
SCONE CONFERENCE 44 526 000 Maitland Newcastle Central Council 
SHORTLAND CONFERENCE 44 428 000 Maitland Newcastle Central Council 
SINGLETON CONFERENCE 44 528 000 Maitland Newcastle Central Council 
ST CLARES HIGH SCHOOL TAREE 44 470 000 Maitland Newcastle Central Council 
ST JUDE CONFERENCE 44 464 000 Maitland Newcastle Central Council 
ST PAULS CONFERENCE 44 456 000 Maitland Newcastle Central Council 
STOCKTON CONFERENCE 44 496 000 Maitland Newcastle Central Council 
SWANSEA CONFERENCE 44 408 000 Maitland Newcastle Central Council 
TAREE CONFERENCE 44 466 000 Maitland Newcastle Central Council 
TEA GARDENS CONFERENCE 44 506 000 Maitland Newcastle Central Council 
TORONTO CONFERENCE 44 430 000 Maitland Newcastle Central Council 
UPPER HUNTER OFF 44 170 000 Maitland Newcastle Central Council 
VINEYARD OFF 44 180 000 Maitland Newcastle Central Council 
WALLSEND CONFERENCE 44 432 000 Maitland Newcastle Central Council 
WARATAH CONFERENCE 44 498 000 Maitland Newcastle Central Council 
WARNERS BAY CONFERENCE 44 434 000 Maitland Newcastle Central Council 
WINDALE CONFERENCE 44 410 000 Maitland Newcastle Central Council 
WINGHAM CONFERENCE 44 468 000 Maitland Newcastle Central Council 
Community Support         
CARE & SUPPORT COTTAGE 22 380 000   
REFERRAL CENTRE 22 398 000   
MN YOUTH CONF 44 372 000   
MIGRANT & REFUGEE CONFERENCE 44 301 000   
Metropolitan Region         
Regional Operations         
Broken Bay Central Council 42 100 000   
Parramatta Central Council 45 100 000   
Sydney Arch Central Council 47 100 000   
Conferences         
ANNANDALE CONFERENCE 47 490 000 Sydney Arch Central Council 
Arcadia Conference 42 525 000 Broken Bay Central Council 
ARNCLIFFE CONFERENCE 47 510 000 Sydney Arch Central Council 
ASHBURY CONFERENCE 47 560 000 Sydney Arch Central Council 
ASHCROFT CONFERENCE 47 450 000 Sydney Arch Central Council 
ASHFIELD CONFERENCE 47 561 000 Sydney Arch Central Council 
Asquith Conference 42 526 000 Broken Bay Central Council 
AUBURN CONFERENCE 47 440 000 Sydney Arch Central Council 
AUBURN ER 47 121 000 Sydney Arch Central Council 







Avalon Conference 42 545 000 Broken Bay Central Council 
Balgowlah Conference 42 546 000 Broken Bay Central Council 
BALMAIN CONFERENCE 47 491 000 Sydney Arch Central Council 
BANKSTOWN CONFERENCE 47 420 000 Sydney Arch Central Council 
BANKSTOWN ER 47 116 000 Sydney Arch Central Council 
BASS HILL CONFERENCE 47 421 000 Sydney Arch Central Council 
Baulkham Hills Conference 45 561 000 Parramatta Central Council 
Baulkham Hills South Conference 45 562 000 Parramatta Central Council 
BEAUTY POINT CONFERENCE 47 480 000 Sydney Arch Central Council 
BELFIELD CONFERENCE 47 562 000 Sydney Arch Central Council 
BELMORE CONFERENCE 47 422 000 Sydney Arch Central Council 
BERALA / AUBURN SOUTH CONFERENCE 47 441 000 Sydney Arch Central Council 
Berowra Conference 42 527 000 Broken Bay Central Council 
BEVERLY HILLS CONFERENCE 47 423 000 Sydney Arch Central Council 
BEVERLY HILLS LADIES CONFERENCE 47 424 000 Sydney Arch Central Council 
BEXLEY CONFERENCE 47 511 000 Sydney Arch Central Council 
BEXLEY LADIES CONFERENCE 47 512 000 Sydney Arch Central Council 
Blackheath Conference 45 516 000 Parramatta Central Council 
Blacktown Conference 45 501 000 Parramatta Central Council 
BLAKEHURST / SOUTH HURSTVILLE CONFERENCE 47 513 000 Sydney Arch Central Council 
Blue Mountains Regional Council 45 102 000 Parramatta Central Council 
BONDI BEACH CONFERENCE 47 401 000 Sydney Arch Central Council 
BONDI CONFERENCE 47 400 000 Sydney Arch Central Council 
BONDI JUNCTION CONFERENCE 47 402 000 Sydney Arch Central Council 
BOTANY CONFERENCE 47 500 000 Sydney Arch Central Council 
BRIGHTON CONFERENCE 47 514 000 Sydney Arch Central Council 
BROADWAY CONFERENCE 47 549 000 Sydney Arch Central Council 
BUNDEENA CONFERENCE 47 530 000 Sydney Arch Central Council 
CABRAMATTA CONFERENCE 47 451 000 Sydney Arch Central Council 
CABRAMATTA LADIES CONFERENCE 47 452 000 Sydney Arch Central Council 
CAMPSIE CONFERENCE 47 425 000 Sydney Arch Central Council 
CARINGBAH DAY CONFERENCE 47 532 000 Sydney Arch Central Council 
CARINGBAH NIGHT CONFERENCE 47 531 000 Sydney Arch Central Council 
Carlingford Conference 42 528 000 Broken Bay Central Council 
CARLTON CONFERENCE 47 515 000 Sydney Arch Central Council 
CARNES HILL CONFERENCE 47 453 000 Sydney Arch Central Council 
Castle Hill Conference 45 563 000 Parramatta Central Council 
CATHEDRAL CONFERENCE 47 550 000 Sydney Arch Central Council 
CENTRAL BANKSTOWN CONFERENCE 47 426 000 Sydney Arch Central Council 
Chatswood Conference 42 565 000 Broken Bay Central Council 
Chatswood Regional Office 42 140 000 Broken Bay Central Council 
CHURCH HILL CONFERENCE 47 551 000 Sydney Arch Central Council 
CLEMTON PARK CONFERENCE 47 427 000 Sydney Arch Central Council 
CLOVELLY CONFERENCE 47 403 000 Sydney Arch Central Council 
Collaroy Plateau Conference 42 547 000 Broken Bay Central Council 
CONCORD CONFERENCE 47 563 000 Sydney Arch Central Council 
CONCORD WEST CONFERENCE 47 564 000 Sydney Arch Central Council 
COOGEE CONFERENCE 47 404 000 Sydney Arch Central Council 
Cranebrook Conference 45 531 000 Parramatta Central Council 
CRONULLA DAY CONFERENCE 47 534 000 Sydney Arch Central Council 
CRONULLA NIGHT CONFERENCE 47 533 000 Sydney Arch Central Council 







CROWS NEST ER 47 136 000 Sydney Arch Central Council 
CROWS NEST LADIES AUXILIARY 47 487 000 Sydney Arch Central Council 
CROYDON CONFERENCE 47 565 000 Sydney Arch Central Council 
Cumberland Regional Council 45 104 000 Parramatta Central Council 
DACEYVILLE CONFERENCE 47 509 000 Sydney Arch Central Council 
DARLINGHURST CONFERENCE 47 405 000 Sydney Arch Central Council 
Davidson Conference 42 548 000 Broken Bay Central Council 
Dee Why - St Kevin Conference 42 549 000 Broken Bay Central Council 
DENISTONE CONFERENCE 47 470 000 Sydney Arch Central Council 
Doonside Conference 45 502 000 Parramatta Central Council 
DRUMMOYNE CONFERENCE 47 492 000 Sydney Arch Central Council 
DULWICH HILL CONFERENCE 47 566 000 Sydney Arch Central Council 
EASTWOOD CONFERENCE 47 471 000 Sydney Arch Central Council 
EDENSOR PARK CONFERENCE 47 454 000 Sydney Arch Central Council 
EDGECLIFF CONFERENCE 47 406 000 Sydney Arch Central Council 
ELIZABETH BAY CONFERENCE 47 407 000 Sydney Arch Central Council 
Emerton Conference 45 532 000 Parramatta Central Council 
Emu Plains Conference 45 517 000 Parramatta Central Council 
ENFIELD CONFERENCE 47 567 000 Sydney Arch Central Council 
ENGADINE CONFERENCE 47 535 000 Sydney Arch Central Council 
ENMORE / TEMPE CONFERENCE 47 552 000 Sydney Arch Central Council 
Epping Conference 42 529 000 Broken Bay Central Council 
ERSKINEVILLE CONFERENCE 47 553 000 Sydney Arch Central Council 
Ettalong/Umina Conference 42 506 000 Broken Bay Central Council 
FAIRFIELD CONFERENCE 47 455 000 Sydney Arch Central Council 
FIVE DOCK CONFERENCE 47 568 000 Sydney Arch Central Council 
FORECAST FOR ALL REGIONS 47 190 000 Sydney Arch Central Council 
FORECAST FOR EMERGENCY RELIEF 47 191 000 Sydney Arch Central Council 
Forestville Conference 42 566 000 Broken Bay Central Council 
GEORGES HALL CONFERENCE 47 428 000 Sydney Arch Central Council 
GLADESVILLE CONFERENCE 47 493 000 Sydney Arch Central Council 
GLEBE CONFERENCE 47 554 000 Sydney Arch Central Council 
Glenbrook St Finbars Conference 45 518 000 Parramatta Central Council 
Glenmore Park Conference 45 533 000 Parramatta Central Council 
Gosford Conference 42 507 000 Broken Bay Central Council 
Gosford ERF 42 501 000 Broken Bay Central Council 
Gosford Regional Office 42 110 000 Broken Bay Central Council 
Granville Conference 45 546 000 Parramatta Central Council 
GREENACRE CONFERENCE 47 429 000 Sydney Arch Central Council 
Greystanes Conference 45 547 000 Parramatta Central Council 
GYMEA CONFERENCE 47 536 000 Sydney Arch Central Council 
HABERFIELD CONFERENCE 47 569 000 Sydney Arch Central Council 
Harbord Conference 42 550 000 Broken Bay Central Council 
Harris Park Conference 45 548 000 Parramatta Central Council 
Harris Park Youth Conference 45 564 000 Parramatta Central Council 
HEATHCOTE CONFERENCE 47 537 000 Sydney Arch Central Council 
HELENSBURGH CONFERENCE 47 538 000 Sydney Arch Central Council 
Hornsby ERF 42 521 000 Broken Bay Central Council 
Hornsby Regional Office 42 120 000 Broken Bay Central Council 
HOXTON PARK CONFERENCE 47 456 000 Sydney Arch Central Council 
HUNTERS HILL CONFERENCE 47 494 000 Sydney Arch Central Council 







HURSTVILLE CONFERENCE 47 516 000 Sydney Arch Central Council 
HURSTVILLE ER 47 151 000 Sydney Arch Central Council 
Kariong/Kulnura Conference 42 508 000 Broken Bay Central Council 
Katoomba Conference 45 519 000 Parramatta Central Council 
KB MIGRANT & REFUGEE SERVICE CONFERENCE 47 419 000 Sydney Arch Central Council 
Kellyville Conference 45 565 000 Parramatta Central Council 
KENSINGTON CONFERENCE 47 501 000 Sydney Arch Central Council 
Kenthurst Conference 45 566 000 Parramatta Central Council 
Kincumber Conference 42 509 000 Broken Bay Central Council 
KINGSGROVE / BANKSTOWN REGIONAL COUNCIL 47 115 000 Sydney Arch Central Council 
KINGSGROVE CONFERENCE 47 430 000 Sydney Arch Central Council 
KINGSGROVE YOUNG ADULTS CONFERENCE 47 431 000 Sydney Arch Central Council 
Kingswood Conference 45 534 000 Parramatta Central Council 
KIRRIBILLI CONFERENCE 47 481 000 Sydney Arch Central Council 
KOGARAH CONFERENCE 47 517 000 Sydney Arch Central Council 
LAKEMBA CONFERENCE 47 432 000 Sydney Arch Central Council 
Lalor Park Conference 45 503 000 Parramatta Central Council 
LANE COVE / GREENWICH CONFERENCE 47 482 000 Sydney Arch Central Council 
LAVENDER BAY CONFERENCE 47 483 000 Sydney Arch Central Council 
Lawson Conference 45 520 000 Parramatta Central Council 
LEICHHARDT CONFERENCE 47 495 000 Sydney Arch Central Council 
LEWISHAM CONFERENCE 47 570 000 Sydney Arch Central Council 
LIBERTY PLAINS REGIONAL COUNCIL 47 120 000 Sydney Arch Central Council 
LIDCOMBE / SILVERWATER CONFERENCE 47 442 000 Sydney Arch Central Council 
Lindfield / Killara Conference 42 567 000 Broken Bay Central Council 
LIVERPOOL CONFERENCE 47 457 000 Sydney Arch Central Council 
LIVERPOOL REGIONAL COUNCIL 47 125 000 Sydney Arch Central Council 
LURNEA CONFERENCE 47 458 000 Sydney Arch Central Council 
MACQUARIE REGIONAL COUNCIL 47 130 000 Sydney Arch Central Council 
MACQUARIE YOUNG ADULTS CONFERENCE 47 476 000 Sydney Arch Central Council 
MALABAR CONFERENCE 47 502 000 Sydney Arch Central Council 
Manly Conference 42 551 000 Broken Bay Central Council 
Manly Vale Conference 42 552 000 Broken Bay Central Council 
Marayong Conference 45 504 000 Parramatta Central Council 
MAROUBRA BAY CONFERENCE 47 503 000 Sydney Arch Central Council 
MAROUBRA CSC 47 145 000 Sydney Arch Central Council 
MAROUBRA JUNCTION CONFERENCE 47 504 000 Sydney Arch Central Council 
MARRICKVILLE CONFERENCE 47 555 000 Sydney Arch Central Council 
MARSFIELD CONFERENCE 47 472 000 Sydney Arch Central Council 
MASCOT CONFERENCE 47 505 000 Sydney Arch Central Council 
MATERNAL HEART CONFERENCE 47 556 000 Sydney Arch Central Council 
MATRAVILLE CONFERENCE 47 506 000 Sydney Arch Central Council 
MEADOWBANK CONFERENCE 47 473 000 Sydney Arch Central Council 
MENAI CONFERENCE 47 539 000 Sydney Arch Central Council 
Merrylands Conference 45 549 000 Parramatta Central Council 
MIRANDA DAY CONFERENCE 47 541 000 Sydney Arch Central Council 
MIRANDA NIGHT CONFERENCE 47 540 000 Sydney Arch Central Council 
Mona Vale Conference 42 553 000 Broken Bay Central Council 
MOOREBANK CONFERENCE 47 459 000 Sydney Arch Central Council 
MORTLAKE CONFERENCE 47 571 000 Sydney Arch Central Council 
MOSMAN CONFERENCE 47 484 000 Sydney Arch Central Council 







MOUNT PRITCHARD CONFERENCE 47 460 000 Sydney Arch Central Council 
MT PRITCHARD ER 47 126 000 Sydney Arch Central Council 
Narrabeen Conference 42 554 000 Broken Bay Central Council 
Narraweena Conference 42 555 000 Broken Bay Central Council 
NB ERF 42 541 000 Broken Bay Central Council 
Nepean Regional Council 45 103 000 Parramatta Central Council 
NEUTRAL BAY CONFERENCE 47 485 000 Sydney Arch Central Council 
NEWTOWN CONFERENCE 47 557 000 Sydney Arch Central Council 
Normanhurst Conference 42 530 000 Broken Bay Central Council 
NORTH LEICHHARDT CONFERENCE 47 496 000 Sydney Arch Central Council 
North Parramatta Conference 45 567 000 Parramatta Central Council 
North Rocks Conference 45 568 000 Parramatta Central Council 
NORTH RYDE CONFERENCE 47 474 000 Sydney Arch Central Council 
NORTH SYDNEY CONFERENCE 47 486 000 Sydney Arch Central Council 
Northbridge/Naremburn Conference 42 568 000 Broken Bay Central Council 
Northern Beaches Regional Office 42 130 000 Broken Bay Central Council 
NORTHERN SUBURBS REGIONAL COUNCIL 47 135 000 Sydney Arch Central Council 
OATLEY CONFERENCE 47 518 000 Sydney Arch Central Council 
OLR St Marys Conference 45 535 000 Parramatta Central Council 
OYSTER BAY CONFERENCE 47 542 000 Sydney Arch Central Council 
PADDINGTON CONFERENCE 47 408 000 Sydney Arch Central Council 
PADSTOW CONFERENCE 47 433 000 Sydney Arch Central Council 
PADSTOW LADIES CONFERENCE 47 434 000 Sydney Arch Central Council 
PAGEWOOD CONFERENCE 47 507 000 Sydney Arch Central Council 
PANANIA CONFERENCE 47 435 000 Sydney Arch Central Council 
Parramatta Conference 45 550 000 Parramatta Central Council 
PEAKHURST CONFERENCE 47 519 000 Sydney Arch Central Council 
Pennant Hills Conference 42 531 000 Broken Bay Central Council 
Penrith Conference 45 536 000 Parramatta Central Council 
PENSHURST CONFERENCE 47 520 000 Sydney Arch Central Council 
Plumpton Conference 45 505 000 Parramatta Central Council 
Prospect Regional Council 45 101 000 Parramatta Central Council 
PUNCHBOWL CONFERENCE 47 436 000 Sydney Arch Central Council 
Pymble Conference 42 569 000 Broken Bay Central Council 
Quakers Hill Conference 45 506 000 Parramatta Central Council 
RANDWICK / RANDWICK NORTH CONFERENCE 47 409 000 Sydney Arch Central Council 
REDFERN EMERGENCY RELIEF 47 161 000 Sydney Arch Central Council 
RENDU CONFERENCE 47 444 000 Sydney Arch Central Council 
REVESBY CONFERENCE 47 437 000 Sydney Arch Central Council 
Richmond Conference 45 537 000 Parramatta Central Council 
Riverstone Conference 45 507 000 Parramatta Central Council 
RIVERWOOD CONFERENCE 47 438 000 Sydney Arch Central Council 
ROCKDALE CONFERENCE 47 521 000 Sydney Arch Central Council 
Rooty Hill Conference 45 508 000 Parramatta Central Council 
ROSE BAY CONFERENCE 47 410 000 Sydney Arch Central Council 
ROSEBERY CONFERENCE 47 508 000 Sydney Arch Central Council 
ROZELLE CONFERENCE 47 497 000 Sydney Arch Central Council 
ROZELLE ER 47 141 000 Sydney Arch Central Council 
ROZELLE REGIONAL COUNCIL 47 140 000 Sydney Arch Central Council 
ROZELLE YOUNG ADULTS CONFERENCE 47 498 000 Sydney Arch Central Council 
Rydalmere Conference 45 551 000 Parramatta Central Council 







RYDE CONFERENCE 47 475 000 Sydney Arch Central Council 
SADLEIR CONFERENCE 47 461 000 Sydney Arch Central Council 
SANS SOUCI CONFERENCE 47 522 000 Sydney Arch Central Council 
SEFTON CONFERENCE 47 443 000 Sydney Arch Central Council 
Seven Hills Conference 45 509 000 Parramatta Central Council 
SMITHFIELD CONFERENCE 47 462 000 Sydney Arch Central Council 
South Mt Druit Conference 45 538 000 Parramatta Central Council 
Springwood St Thomas AQ Conference 45 521 000 Parramatta Central Council 
St Clair Conference 45 539 000 Parramatta Central Council 
ST GEORGE REGIONAL COUNCIL 47 150 000 Sydney Arch Central Council 
ST GEORGE YOUNG ADULTS CONFERENCE 47 523 000 Sydney Arch Central Council 
St Ives Conf 42 570 000 Broken Bay Central Council 
Stanhope Gardens Conference 45 569 000 Parramatta Central Council 
STRATHFIELD CONFERENCE 47 572 000 Sydney Arch Central Council 
SUMMER HILL CONFERENCE 47 573 000 Sydney Arch Central Council 
SUTHERLAND CONFERENCE 47 543 000 Sydney Arch Central Council 
SUTHERLAND SHIRE REGIONAL COUNCIL 47 155 000 Sydney Arch Central Council 
SYDNEY REGIONAL COUNCIL 47 160 000 Sydney Arch Central Council 
SYLVANIA CONFERENCE 47 544 000 Sydney Arch Central Council 
TASK FORCE CONFERENCE 47 558 000 Sydney Arch Central Council 
Terrigal Conference 42 510 000 Broken Bay Central Council 
The Entrance Conference 42 586 000 Broken Bay Central Council 
The Hills Regional Council 45 105 000 Parramatta Central Council 
Toongabbie Conference 45 510 000 Parramatta Central Council 
Toukley / Munmorah Conference 42 587 000 Broken Bay Central Council 
Tumbi/Wyong Conference 42 588 000 Broken Bay Central Council 
VIETNAMESE CONFERENCE 47 439 000 Sydney Arch Central Council 
VILLAWOOD CONFERENCE 47 463 000 Sydney Arch Central Council 
Wahroonga Conference 42 532 000 Broken Bay Central Council 
Waitara Conference 42 533 000 Broken Bay Central Council 
Warnervale Conference 42 589 000 Broken Bay Central Council 
Warragamba Conference 45 540 000 Parramatta Central Council 
WATERLOO CONFERENCE 47 559 000 Sydney Arch Central Council 
WATSONS BAY / DOVER HEIGHTS CONFERENCE 47 412 000 Sydney Arch Central Council 
WAVERLEY CONFERENCE 47 411 000 Sydney Arch Central Council 
Wentworthville Conference 45 552 000 Parramatta Central Council 
WEST RYDE ER 47 131 000 Sydney Arch Central Council 
WESTERN SUBURBS REGIONAL COUNCIL 47 165 000 Sydney Arch Central Council 
Westmead Conference 45 553 000 Parramatta Central Council 
Willoughby Conference 42 571 000 Broken Bay Central Council 
Windsor Conference 45 541 000 Parramatta Central Council 
Winston Hills Conference 45 570 000 Parramatta Central Council 
Woy Woy Conference 42 511 000 Broken Bay Central Council 
Wyoming Conference 42 512 000 Broken Bay Central Council 
Wyong ERF 42 351 000 Broken Bay Central Council 
Wyong Regional Office 42 150 000 Broken Bay Central Council 
Community Support         
SYDNEY NIGHT PATROL 20 378 000 Metro Schools & Youth Manager 
LIVERPOOL NIGHT PATROL 20 375 000 Metro Schools & Youth Manager 
Vinnies Van Parramatta 20 370 000 Regional Director - Metro 
Community Hub Blacktown 20 371 000 Acting Team Leader-Metro 







Community Hub Harris Park 20 372 000 Acting Team Leader-Metro 
Community Hub Penrith 20 373 000 Acting Team Leader-Metro 
Community Hub Emerton 20 374 000 Acting Team Leader-Metro 
Community Hub Hawkesbury 20 376 000 Acting Team Leader-Metro 
Rosalie Gardens SW 20 379 000 Acting Team Leader-Metro 
FOODBANK 20 381 000 Distribution Centre Supervisor 
Youth PCC 20 377 000 Metro Schools & Youth Manager 
CLEVELAND CENTRE 20 380 000 Metro Schools & Youth Manager 
Bailly House 20 382 000   
South Region         
Regional Operations         
REGIONAL DIRECTOR 21 100 000 Regional Director - South 
Wagga Wagga Central Council 48 100 000   
Wollongong Central Council 46 100 000   
Conferences         
Albury Region Budget (107) 48 107 000 Wagga Wagga Central Council 
Albury Region Care & Support Centre (106) 48 106 000 Wagga Wagga Central Council 
Albury Regional Council (101) 48 101 000 Wagga Wagga Central Council 
All Saints Conference, Tumbarumba (443) 48 443 000 Wagga Wagga Central Council 
Griffith Care & Support Centre(112) 48 112 000 Wagga Wagga Central Council 
Holy Spirit Conference, Lavington (418) 48 418 000 Wagga Wagga Central Council 
Holy Trinity Conference, West Wagga (444) 48 444 000 Wagga Wagga Central Council 
Micah House Care & Support Centre (115) 48 115 000 Wagga Wagga Central Council 
Murrumbidgee Region Budget (108) 48 108 000 Wagga Wagga Central Council 
Murrumbidgee Regional Council (102) 48 102 000 Wagga Wagga Central Council 
Our Lady of Sorrows Conference, Holbrook (416) 48 416 000 Wagga Wagga Central Council 
Ozanam Conference, Albury (410) 48 410 000 Wagga Wagga Central Council 
Peter Street Welfare, Wagga Wagga (442) 48 442 000 Wagga Wagga Central Council 
Sacred Heart Conference, Albury (411) 48 411 000 Wagga Wagga Central Council 
Sacred Heart Conference, Kooringal (441) 48 441 000 Wagga Wagga Central Council 
Sacred Heart Day Conference, Griffith (423) 48 423 000 Wagga Wagga Central Council 
Sacred Heart Night Conference, Griffith (422) 48 422 000 Wagga Wagga Central Council 
South West Region Budget (109) 48 109 000 Wagga Wagga Central Council 
South West Regional Council (103) 48 103 000 Wagga Wagga Central Council 
St Anthony's Conference, Albury (412) 48 412 000 Wagga Wagga Central Council 
St Augustine's Conference, Wagga Wagga (451) 48 451 000 Wagga Wagga Central Council 
St Brigid's Conference, Howlong (417) 48 417 000 Wagga Wagga Central Council 
St Charles' Conference, Wagga Wagga (447) 48 447 000 Wagga Wagga Central Council 
St Clare's Care & Supp Conf Wagga Wagga (452) 48 452 000 Wagga Wagga Central Council 
St Clare's Conference, North Albury (419) 48 419 000 Wagga Wagga Central Council 
St Columba's Conference, Berrigan (430) 48 430 000 Wagga Wagga Central Council 
St Eugene's Conference, South Wagga (448) 48 448 000 Wagga Wagga Central Council 
St Faustina Youth Conference, Tocumwal (434) 48 434 000 Wagga Wagga Central Council 
St Francis CSU Conference, Wagga (450) 48 450 000 Wagga Wagga Central Council 
St Joseph's Conference, Jerilderie (432) 48 432 000 Wagga Wagga Central Council 
St Joseph's Conference, Junee (440) 48 440 000 Wagga Wagga Central Council 
St Joseph's Day Conference, Leeton (426) 48 426 000 Wagga Wagga Central Council 
St Joseph's Night Conference, Leeton (425) 48 425 000 Wagga Wagga Central Council 
St Mary's Conference, Corowa (414) 48 414 000 Wagga Wagga Central Council 
St Mary's Conference, Finley (431) 48 431 000 Wagga Wagga Central Council 
St Mary's Conference, The Rock (446) 48 446 000 Wagga Wagga Central Council 







St Mel's Day Conference, Narrandera (428) 48 428 000 Wagga Wagga Central Council 
St Mel's Night Conference, Narrandera (427) 48 427 000 Wagga Wagga Central Council 
St Michael's Conference, Coolamon (445) 48 445 000 Wagga Wagga Central Council 
St Michael's Conference, Wagga Wagga (449) 48 449 000 Wagga Wagga Central Council 
St Oliver's Conference, Darlington Point (421) 48 421 000 Wagga Wagga Central Council 
St Patrick's Conference, Albury (413) 48 413 000 Wagga Wagga Central Council 
St Patrick's Conference, Culcairn (415) 48 415 000 Wagga Wagga Central Council 
St Peter's Conference, Colleambally (420) 48 420 000 Wagga Wagga Central Council 
St Peter's Conference, Tocumwal (433) 48 433 000 Wagga Wagga Central Council 
Wagga Wagga Region Budget (110) 48 110 000 Wagga Wagga Central Council 
Wagga Wagga Regional Council (104) 48 104 000 Wagga Wagga Central Council 
Youth Conference Wagga (453) 48 453 000 Wagga Wagga Central Council 
Albion Park Conference 46 405 000 Wollongong Central Council 
Berry Conference 46 410 000 Wollongong Central Council 
Bowral Conference 46 417 000 Wollongong Central Council 
Bulli Conference 46 420 000 Wollongong Central Council 
Camden Conference 46 586 000 Wollongong Central Council 
Camden Wollondilly Regional Council 46 110 000 Wollongong Central Council 
Campbelltown Conference 46 596 000 Wollongong Central Council 
Campbelltown Regional Council 46 111 000 Wollongong Central Council 
Central lllawarra Regional Council 46 112 000 Wollongong Central Council 
Corrimal Conference 46 421 000 Wollongong Central Council 
Culburra Conference 46 411 000 Wollongong Central Council 
Dapto Conference 46 406 000 Wollongong Central Council 
Eagle Vale Conference 46 597 000 Wollongong Central Council 
Fairy Meadow Conference 46 422 000 Wollongong Central Council 
Gerringong Conference 46 412 000 Wollongong Central Council 
Gwynneville Conference 46 423 000 Wollongong Central Council 
Ingleburn Conference 46 598 000 Wollongong Central Council 
Kiama Conference 46 407 000 Wollongong Central Council 
Macquarie Fields Conference 46 599 000 Wollongong Central Council 
Miller St Welfare 46 428 000 Wollongong Central Council 
Minto Conference 46 401 000 Wollongong Central Council 
Mittagong Conference 46 418 000 Wollongong Central Council 
Moss Vale Conference 46 419 000 Wollongong Central Council 
Nowra Conference 46 413 000 Wollongong Central Council 
Picton Bargo Conference 46 587 000 Wollongong Central Council 
Rosemeadow Conference 46 402 000 Wollongong Central Council 
Ruse Airds Conference 46 403 000 Wollongong Central Council 
Shellharbour Conference 46 408 000 Wollongong Central Council 
Shoalhaven Regional Council 46 113 000 Wollongong Central Council 
Southern Highlands Regional Council 46 114 000 Wollongong Central Council 
St Andrews Conference 46 404 000 Wollongong Central Council 
St Jeromes Youth 46 589 000 Wollongong Central Council 
Sussex Inlet Conference 46 414 000 Wollongong Central Council 
The Oaks Conference 46 588 000 Wollongong Central Council 
Thirroul Conference 46 424 000 Wollongong Central Council 
Ulladulla Conference 46 415 000 Wollongong Central Council 
Unanderra Conference 46 425 000 Wollongong Central Council 
Vincentia Conference 46 416 000 Wollongong Central Council 
Warrawong Care and Support 46 409 000 Wollongong Central Council 







West Wollongong Conference 46 426 000 Wollongong Central Council 
Wollongong Conference 46 427 000 Wollongong Central Council 
Wollongong Regional Council 46 115 000 Wollongong Central Council 
Community Support         
Vinnies Van Wollongong 21 371 000   
Youth WCC 21 372 000   
Youth Co-ordinator (105) 21 373 000   
Tom McGee Holiday Flats 21 309 000   
Mollymook Units 21 310 000   
Community Development Profit/Cost Centre 21 374 000   
West Region         
Regional Operations         
REGIONAL DIRECTOR 24 100 000 Regional Director - West 
Wilcannia Forbes Central Council 49 100 000   
Conferences         
BREWARRINA CONFERENCE 49 448 000 Wilcannia Forbes Central Council 
BROKEN HILL REGIONAL COUNCIL 49 111 000 Wilcannia Forbes Central Council 
CENTRALWEST REGIONAL COUNCIL 49 121 000 Wilcannia Forbes Central Council 
COBAR REGIONAL COUNCIL 49 151 000 Wilcannia Forbes Central Council 
DENILIQUIN REGIONAL COUNCIL 49 131 000 Wilcannia Forbes Central Council 
HOLY FAMILY CONFERENCE, PARKES 49 423 000 Wilcannia Forbes Central Council 
NARROMINE BOURKE REGIONAL COUNCIL 49 141 000 Wilcannia Forbes Central Council 
NARROMINE REGIONAL COUNCIL 49 161 000 Wilcannia Forbes Central Council 
OLPS CONFERENCE,BROKEN HILL 49 410 000 Wilcannia Forbes Central Council 
OUR LADY OF FATIMA CONF, LIGHTNING RIDGE 49 443 000 Wilcannia Forbes Central Council 
PARKES MINI VINNIES 49 428 000 Wilcannia Forbes Central Council 
RED BEND CATHOLIC COLLEGE YOUTH CONF 49 427 000 Wilcannia Forbes Central Council 
SACRED HEART CONFERENCE, BARHAM 49 432 000 Wilcannia Forbes Central Council 
SACRED HEART CONFERENCE, BROKE 49 411 000 Wilcannia Forbes Central Council 
SACRED HEART CONFERENCE, FORBES 49 422 000 Wilcannia Forbes Central Council 
ST AUGUSTINES CONF, NARROMINE 49 444 000 Wilcannia Forbes Central Council 
ST DYMPNA CONF, BALRANALD 49 431 000 Wilcannia Forbes Central Council 
ST FERGALS CONF, HAY 49 434 000 Wilcannia Forbes Central Council 
St Francis Conf Trangie 49 446 000 Wilcannia Forbes Central Council 
ST IGNATIUS CONFERENCE, BOURKE 49 441 000 Wilcannia Forbes Central Council 
ST JAMES CONF, PEAK HILL 49 425 000 Wilcannia Forbes Central Council 
St Josephs Conf Nyngan 49 445 000 Wilcannia Forbes Central Council 
ST JOSEPHS CONF, CONDOBOLIN 49 421 000 Wilcannia Forbes Central Council 
ST JUDES CONF, PARKES 49 424 000 Wilcannia Forbes Central Council 
ST LAURENCE O'TOOLE CONF, COBAR 49 442 000 Wilcannia Forbes Central Council 
St Mary Conf Warren 49 447 000 Wilcannia Forbes Central Council 
ST MICHAELS CONF, DENILIQUIN 49 433 000 Wilcannia Forbes Central Council 
ST MICHAELS CONF, TRUNDLE 49 426 000 Wilcannia Forbes Central Council 
Sts Peter & Paul 49 412 000 Wilcannia Forbes Central Council 
WILCANNIA CENTACARE 49 449 000 Wilcannia Forbes Central Council 
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Var to Var to
Acct Code Actual Budget Variance Budget Actual Budget Variance Budget 2021 Budget


$ $ $ % $ $ $ % $
INCOME


SALES OTHER
1240 RELIGIOUS LITERATURE 113 173 (60) -34.7% 621 786 (165) -21.0% 1,681


TOTAL SALES OTHER 113 173 (60) -34.7% 621 786 (165) -21.0% 1,681
DONATIONS & APPEALS


1400 WINTER APPEAL - - - 0.0% 120 270 (150) -55.6% 2,718
1410 CHRISTMAS APPEAL - 906 (906) -100.0% - 906 (906) -100.0% 3,766
1440 MISCELLANEOUS APPEALS - OTHER - 50 (50) -100.0% - 50 (50) -100.0% 50
1450 GENERAL 206 302 (96) -31.8% 1,961 1,941 20 1.0% 4,395


TOTAL DONATIONS & APPEALS 206 1,258 (1,052) -83.6% 2,081 3,167 (1,086) -34.3% 10,929
OTHER INCOME


1930 SECRET COLLECTIONS 24 49 (25) -51.9% 42 293 (251) -85.6% 576
TOTAL OTHER INCOME 24 49 (25) -51.9% 42 293 (251) -85.6% 576
GOVERNMENT FUNDING


1600 FEDERAL RECURRING FUNDING 15,424 - 15,424 0.0% 15,424 15,424 - 0.0% 31,527
TOTAL GOVERNMENT FUNDING 15,424 - 15,424 0.0% 15,424 15,424 - 0.0% 31,527


INCOME TOTAL 15,767 1,480 14,287 965.3% 18,169 19,670 (1,501) -7.6% 44,713
EXPENSE


COST OF GOODS SOLD
2022 PURCHASES - LITERATURE 162 131 (31) -23.3% 517 722 205 28.4% 1,673


TOTAL COST OF GOODS SOLD 162 131 (31) -23.3% 517 722 205 28.4% 1,673
CLIENT SUPPORT EXPENSES


2110 EXTERNAL - ACCOMMODATION / RELOCATION 760 546 (214) -39.2% 2,872 6,256 3,384 54.1% 15,980
2115 EXTERNAL - BLANKETS & BEDDING - - - 0.0% 110 194 84 43.3% 194
2125 EXTERNAL - FURNITURE - 336 336 100.0% 50 478 428 89.5% 799
2130 EXTERNAL - WHITEGOODS - - - 0.0% - 212 212 100.0% 466
2135 EXTERNAL - FOOD & FOOD VOUCHERS 1,329 2,831 1,502 53.0% 3,470 6,558 3,088 47.1% 15,113
2140 EXTERNAL - ELECTRICITY - 885 885 100.0% - 1,443 1,443 100.0% 1,901
2141 EXTERNAL - TELEPHONES - - - 0.0% 300 133 (167) -125.6% 265
2142 EXTERNAL - UTILITIES OTHER - 193 193 100.0% 768 2,107 1,339 63.5% 4,477
2145 EXTERNAL - TRANSPORT 456 418 (38) -9.1% 981 2,806 1,825 65.0% 8,158
2150 EXTERNAL - HEALTH & MEDICAL 20 120 100 83.2% 415 273 (142) -52.1% 1,287
2155 EXTERNAL - EDUCATION - - - 0.0% - 153 153 100.0% 469
2175 EXTERNAL - OTHERS - - - 0.0% 82 6 (76) -1263.5% 119


TOTAL CLIENT SUPPORT EXPENSES 2,565 5,329 2,764 51.9% 9,048 20,619 11,571 56.1% 49,228
VOLUNTEER & MEMBER EXPENSES


2500 EXPENSES - 9 9 100.0% - 37 37 100.0% 81
2600 TRAINING - 102 102 100.0% - 102 102 100.0% 102


St Vincent de Paul Society NSW
XYZ CONFERENCE


For the Five Months Ending Monday, November 30, 2020 


CURRENT MONTH YEAR TO DATE







Var to Var to
Acct Code Actual Budget Variance Budget Actual Budget Variance Budget 2021 Budget


$ $ $ % $ $ $ % $


CURRENT MONTH YEAR TO DATE


TOTAL VOLUNTEER & MEMBER EXPENSES - 111 111 100.0%  - 139 139 100.0%  183
FUNDRAISING COSTS   


2800 FUNCTION COST - - - 0.0%  - 70 70 100.0%  70
TOTAL FUNDRAISING COSTS - - - 0.0%  - 70 70 100.0%  70


  
  


OPERATING EXPENSES   
3225 WASTE DISPOSAL - - - 0.0%  - - - 0.0%  18
3540 POSTAGE - 9 9 100.0%  10 43 33 76.7%  68
3550 COURIERS - - - 0.0%  - - - 0.0%  65
3560 PRINT & STATIONERY / OFFICE SUPPLIES 290 - (290) 0.0%  612 - (612) 0.0%  0
3970 TELEPHONES / FAXES / INTERNET FEES (90) - 90 0.0%  30 - (30) 0.0%  0


TOTAL OPERATING EXPENSES 200 9 (191) -2121.4%  652 43 (609) -1415.7%  151
  


TOTAL REPAIRS & MAINTENANCE - - - 0.0%  - - - 0.0%  0
OTHER COSTS   


3050 TWINNING - - - 0.0%  - 720 720 100.0%  1,440
TOTAL OTHER COSTS - - - 0.0%  - 720 720 100.0%  1,440


  
TOTAL EXPENSE 2,927 5,580 2,653 47.6%  10,217 22,313 12,096 54.2%  52,745


  
GROSS SURPLUS/ (DEFICIT) 12,840 (4,100) 16,940 413.2%  7,952 (2,643) 10,595 400.9%  (8,032)


  
DEPRECIATION   


3640 DEPRECIATION - 28 28 100.0%  - 140 140 100.0%  336
TOTAL DEPRECIATION - 28 28 100.0%  - 140 140 100.0%  336


  
OPERATING SURPLUS/ (DEFICIT) 12,840 (4,128) 16,968 411.0%  7,952 (2,783) 10,735 385.7%  (8,368)


  
  


NET SURPLUS / (DEFICIT) 12,840 (4,128) 16,968 411.0%  7,952 (2,783) 10,735 385.7%  (8,368)
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Chart of Accounts Codes for our Conferences.pdf


ACCOUNT 
NUMBER


ACCOUNT DESCRIPTION ACCOUNT CATEGORY ACCOUNT DEFINITION


1400 WINTER APPEAL DONATIONS & APPEALS
Appeal funds raised as part of Society's Winter Appeal activities. Cash donations 
are recognised when control is obtained, therefore when cash donations are 
banked.


1410 CHRISTMAS APPEAL DONATIONS & APPEALS
Appeal funds raised as part of Society's Christmas Appeal activities. Cash donations 
are recognised when control is obtained, therefore when cash donations are 
banked.


1420 MISCELLANEOUS APPEALS - DOORKNOCKS DONATIONS & APPEALS
Appeal funds raised as part of Society doorknocks. Cash donations are recognised 
when control is obtained, therefore when cash donations are banked.


1430 MISCELLANEOUS APPEALS - VINNIES & BADGE DAYS DONATIONS & APPEALS
Appeal funds raised as part of Society Badge Days. Cash donations are recognised 
when control is obtained, therefore when cash donations are banked.


1440 MISCELLANEOUS APPEALS - OTHER DONATIONS & APPEALS
Appeal funds raised from adhoc appeals other than Winter, Christmas, doorknocks 
and badge days. Cash donations are recognised when control is obtained, 
therefore when cash donations are banked.


1445 MISC APPEALS – BUSHFIRES DONATIONS & APPEALS Appeals funds raised as part of Bushfire Appeals


1450 DONATIONS - GENERAL  - INDIVIDUALS (SCHOOLS) DONATIONS & APPEALS


General (not appeal specific) donations received from individuals (including 
schools) including regular giving and pledges, in memorium and other general. 
Cash donations are recognised when control is obtained, therefore when cash 
donations are banked.


1452 DONATIONS - GENERAL  - EVENTS DONATIONS & APPEALS
General (not appeal specific) donations raised from major Society events including 
among others the Matthew Talbot Race day.


1460 DONATIONS - GENERAL  - POOR BOX DONATIONS & APPEALS
General donations received from poor box collections. Cash donations are 
recognised when control is obtained, therefore when cash donations are banked.


1470 DONATIONS - GENERAL  - CORPORATE (CDSE) DONATIONS & APPEALS
Donations received from corporate donors and Community Development and 
Support Expenditure Scheme participants only. Cash donations are recognised 
when control is obtained, therefore when cash donations are banked.


1472 DONATIONS - CONTRIBUTION OF ASSETS DONATIONS & APPEALS
Donations received in form of tangible assets and the recognition of the fair value 
of these goods to the Society. Capital assets donated are recognised when title 
possession transfers to the Society.


1476 DIRECT MARKETING DONATIONS & APPEALS
All other direct marketing targeted campaigns (regular giving, non appeal 
acquisition, newsletters) and community fundraising activities (e.g. Sleepouts, City 
to Surf) and funds collected from The School Donation Box).


1478 MAJOR GIFTS DONATIONS & APPEALS
All donations to major donor program and donations to bequest and in memorium 
programs.


1480 DONATIONS - CHARITABLE FOUNDATIONS ( CLAFFY) DONATIONS & APPEALS
Donations received from charitable foundations including Claffy. Cash donations 
are recognised when control is obtained, therefore when cash donations are 
banked.


1482 DONATIONS & RELIEF - INTERSOCIETY DONATIONS & APPEALS
Intersociety donations and relief payments received from other Dioceses (and 
Conferences).


1490 BEQUESTS BEQUESTS
Donations gifts (specific legacies or residuary estate bequests) received as a result 
of instruction of wills.


1600 GOVERNMENT GRANTS - FEDERAL - RECURRING GOVERNMENT FUNDING


Commonwealth Government funding for long-term (i.e. more than one year) and 
recurring projects and activities. Income from grants is measured at the fair value 
of contributions received or receivable and only when conditions attached to the 
grant have been satisfied. These conditions include obtaining control of the grant 
funds or the right to receive those funds and being able to reliably measure the 
grant funds.


1625
GOVERNMENT GRANTS - FEDERAL - ONE OFF 
FUNDING


GOVERNMENT FUNDING
Commonwealth Government funding for short-term (i.e. less than one year) and 
non-recurring projects and activities. Refer to account 1600 description for 
recognition criteria.


1650 GOVERNMENT GRANTS - STATE - RECURRING GOVERNMENT FUNDING
State Government funding for long-term (i.e. more than one year) and recurring 
projects and activities.
Refer to account 1600 description for recognition criteria.


1675 GOVERNMENT GRANTS - STATE - ONE OFF FUNDING GOVERNMENT FUNDING
State Government funding for short-term (i.e. less than one year) and non-
recurring projects and activities. Refer to account 1600 description for recognition 
criteria.


1910 OTHER INCOME BURSARY OTHER INCOME
Other income collected by Conferences to donate to the Church for education of 
Seminarians.


1920 OTHER INCOME FUNDRAISING PROCEEDS OTHER INCOME
Other income received from local fundraising functions and activities (e.g. raffles) 
which do not form part of primary activities of Society.


1940 OTHER INCOME ASSIST A STUDENT OTHER INCOME
Other income donations received to provide an education scholarship to train and 
educate a student in a partner country.


Chart of Accounts
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ACCOUNT 
NUMBER


ACCOUNT DESCRIPTION ACCOUNT CATEGORY ACCOUNT DEFINITION


Chart of Accounts


1950 OTHER INCOME TWINNING OTHER INCOME
Other income contributions from Conferences/Regions and individuals to twinned 
Conferences in partner countries.


1960 OTHER INCOME MISCELLANEOUS OTHER INCOME Miscellaneous income which does not fall into other categories.
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ACCOUNT 
NUMBER


ACCOUNT DESCRIPTION ACCOUNT CATEGORY ACCOUNT DEFINITION


Chart of Accounts


2110
CLIENT SUPPORT- EXTERNAL ACCOMM / RENT  / 
RELOCATN


CLIENT SUPPORT EXPENSES
External client support costs for assistance with accommodation, rent and 
removal/storage/relocation costs.


2115 CLIENT SUPPORT- EXTERNAL  BLANKETS AND BEDDING CLIENT SUPPORT EXPENSES
External client support costs for purchase of linen, blankets & pillows and beds & 
mattresses.


2120 CLIENT SUPPORT- EXTERNAL   CLOTHING CLIENT SUPPORT EXPENSES External client support costs for purchase of clothing.


2125 CLIENT SUPPORT- EXTERNAL  FURNITURE CLIENT SUPPORT EXPENSES External client support costs for purchase of furniture.


2130 CLIENT SUPPORT- EXTERNAL   WHITEGOODS CLIENT SUPPORT EXPENSES External client support costs for purchase of household white goods.


2133 CLIENT SUPPORT- EXTERNAL   ELECTRICAL GOODS CLIENT SUPPORT EXPENSES External client support costs for purchase of general electrical goods.


2135 CLIENT SUPPORT- EXTERNAL  FOOD / FOOD VOUCHERS CLIENT SUPPORT EXPENSES External client support costs for purchase of food and food /gift vouchers.


2140 CLIENT SUPPORT- EXTERNAL   ELECTRICITY CLIENT SUPPORT EXPENSES External client support costs for electricity costs.


2141 CLIENT SUPPORT- EXTERNAL   TELEPHONES CLIENT SUPPORT EXPENSES External client support costs for telephone costs.


2142 CLIENT SUPPORT- EXTERNAL   UTILITIES OTHER CLIENT SUPPORT EXPENSES
External client support costs for utilities including gas costs, council and water 
rates.


2145 CLIENT SUPPORT- EXTERNAL  TRANSPORT CLIENT SUPPORT EXPENSES
External client support costs for transport including taxi, train, bus fares and motor 
vehicle expenses.


2150 CLIENT SUPPORT- EXTERNAL  HEALTH & MEDICAL CLIENT SUPPORT EXPENSES
External client support costs for health, medical & dentistry services, medical 
supplies & equipment, home care services and client counselling.


2155 CLIENT SUPPORT- EXTERNAL   EDUCATION CLIENT SUPPORT EXPENSES
External client support costs for education expenses including learning resources, 
school & TAFE fees and books.


2160 CLIENT SUPPORT- EXTERNAL  FUNERALS CLIENT SUPPORT EXPENSES
External client support costs for assistance with funeral expenses, including those 
provided for in State Council Lawn Cemetery Funeral provision.


2165 CLIENT SUPPORT- EXTERNAL   KIDS CAMP CLIENT SUPPORT EXPENSES External client support costs for kids camps.


2170
CLIENT SUPPORT- EXTERNAL DISASTER / DROUGHT 
RELIEF


CLIENT SUPPORT EXPENSES External client support payments for disaster and drought relief.


2171 CLIENT SUPPORT- EXTERNAL DISASTER BUSHFIRE CLIENT SUPPORT EXPENSES External client support payments for bushfire releif


2172 CLIENT SUPPORT- ERF BUSHFIRE ASSISTANCE CLIENT SUPPORT EXPENSES
External client support payments for bushfire releif paid  Government Funding 
Rceived


2173 CLIENT SUPPORT- EXTERNAL   TRANSLATION COSTS CLIENT SUPPORT EXPENSES External client support payments for translation costs.


2174 CLIENT SUPPORT- EXTERNAL  VASA CLIENT SUPPORT EXPENSES External client support payments for VASA (Volunteer Asylum Seeker Allowance)


2175 CLIENT SUPPORT- EXTERNAL  OTHERS CLIENT SUPPORT EXPENSES
External client support costs for sundry expenses which do not fall into other 
categories.


2176
CLIENT SUPPORT - INTERSOCIETY  DONATIONS & 
RELIEF


CLIENT SUPPORT EXPENSES
Intersociety donations and drought relief payments made to other Dioceses (and 
Conferences).


2210 CLIENT SUPPORT- SVDP FACILITY- MEDICAL SUPPLIES CLIENT SUPPORT EXPENSES Client support costs for medical supplies provided internally at Society facilities.


2215 CLIENT SUPPORT- SVDP FACILITY-CATERING SERVICES CLIENT SUPPORT EXPENSES Client support costs for catering services provided at Society operated facilities.
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ACCOUNT 
NUMBER


ACCOUNT DESCRIPTION ACCOUNT CATEGORY ACCOUNT DEFINITION


Chart of Accounts


2220 CLIENT SUPPORT- SVDP FACILITY-LINEN & BEDDING CLIENT SUPPORT EXPENSES
Client support costs in Society operated facilities for linen & blankets and beds, 
cots & mattresses


2225 CLIENT SUPPORT- SVDP FACILITY-ACTIVITY COSTS CLIENT SUPPORT EXPENSES
Client support costs for participation in activities such as craft/massage provided at 
Society operated facilities.


2230 CLIENT SUPPORT- SVDP FACILITY-CHILD CARE CLIENT SUPPORT EXPENSES
Client support costs for use of child care services provided either externally or at 
Society operated facilities, including supply of arts and crafts materials.


2235 CLIENT SUPPORT- SVDP FACILITY-OTHERS CLIENT SUPPORT EXPENSES
Client support costs for sundry related costs at Society operated facilities which do 
not fall into other categories.


2300 CLIENT SUPPORT- SVDP FACILITY-ACCREDITATION FEES CLIENT SUPPORT EXPENSES
Accreditation fees for Society accredited facilities where the Society is authorised 
service provider, such as those managed by Matthew Talbot Homeless Services 
(e.g. Frederic House)


2400 CLIENT SUPPORT- SVDP FACILITY-LAUNDRY SERVICES CLIENT SUPPORT EXPENSES Client support costs for laundry services provided at Society operated facilities.


2500 VOLUNTEER / MEMBER EXPENSES VOLUNTEER & MEMBER EXPENSES


Allowances & reimbursements of members/volunteers (including Council 
members) incidental expenses such as refreshments & food costs, Christmas 
lunches, name badges, aprons and caps. Associated minor recruitment costs of 
volunteers.


2501 POLICE CHECKS – Volunteers & Members VOLUNTEER & MEMBER EXPENSES Costs associated  with Getting Poclice Checks for Members and Volunteers


2502
WORKING WITH CHILDREN CHECKS - Volunteers & 
Members


VOLUNTEER & MEMBER EXPENSES
Costs associated  with Getting Working with Children Checks  for Members and 
Volunteers


2600 VOLUNTEER / MEMBER TRAINING VOLUNTEER & MEMBER EXPENSES Volunteer/member training and debriefing costs including training manuals.


2700 VOLUNTEER / MEMBER AMENITIES VOLUNTEER & MEMBER EXPENSES
Tea, coffee, sugar, milk, refreshments and water coolers costs for Society 
volunteers/members.


3000 ASSIST A STUDENT OTHER COSTS
Overseas education scholarship program sponsored by the Society. The cost is $70 
per student per year.


3025 BURSARY OTHER COSTS Bursary payments to Bishops and Seminaries for the training of priests.


3050 TWINNING OTHER COSTS
Financial contributions for special projects and Easter/Christmas donations for 
overseas twinned Conferences in partner countries 


3060 SPONSORSHIP OTHER COSTS
Sponsorship or similar funding of an event, activity, person, or  organisation 
financially or through the provision of products or services.


3800 MOTOR VEHICLE - VOLUNTEER / MEMBERS - FUEL VOLUNTEER & MEMBER EXPENSES Volunteer and member motor vehicles and trucks petrol and gas costs.


3825 MOTOR VEHICLE - VOLUNTEER / MEMBERS - SERVICE VOLUNTEER & MEMBER EXPENSES
Volunteer and member motor vehicles and trucks maintenance servicing costs 
including car wash and tyres. Also includes NRMA Roadside Assistance 
membership.


3850
MOTOR VEHICLE - VOLUNTEER / MEMBERS - 
REGO/CTP 


VOLUNTEER & MEMBER EXPENSES
Volunteer and members motor vehicles and trucks registration and compulsory 
third party costs.


3920 TRAVEL - VOLUNTEER / MEMBERS VOLUNTEER & MEMBER EXPENSES
Volunteer and members work related travel including airfares, taxi, train and bus 
fares, car mileage & reimbursements of meals and associated costs (e.g. tolls) 
whilst travelling.


3940 ACCOMMODATION - VOLUNTEER / MEMBERS VOLUNTEER & MEMBER EXPENSES
Volunteer and member work related accommodation costs including hotels and 
meals associated directly with accommodation.


3100 RELOCATION COSTS OPERATING EXPENSES
Relocation costs related to both the relocation of stores/offices and employees 
including travel expenses, removal expenses, packing and unpacking, transit 
insurance, delivery charges and temporary storage and accommodation.


3115 RENT OPERATING EXPENSES Rental charges paid for properties under operating leases.


3120 FIRE PROTECTION OPERATING EXPENSES
Fire protection costs including ongoing maintenance of fire equipment and Annual 
Fire Safety Audit and Certificate.


3125 PEST CONTROL OPERATING EXPENSES Pest control spray and prevention costs.


Ex
pe


ns
es
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ACCOUNT 
NUMBER


ACCOUNT DESCRIPTION ACCOUNT CATEGORY ACCOUNT DEFINITION


Chart of Accounts


3145 CLEANING SUPPLIES OPERATING EXPENSES Cleaning supplies costs.


3150 CLEANING CONTRACTORS OPERATING EXPENSES Cleaning contractor costs.


3200 ELECTRICITY OPERATING EXPENSES Cost of electricity supplied to Society properties.


3210 GAS OPERATING EXPENSES Cost of gas supplied to Society properties.


3215 RATES & TAXES OPERATING EXPENSES Local council rates and charges for Society properties.


3220 WATER OPERATING EXPENSES Water rates availability and usage charges for Society properties.


3235 SECURITY OPERATING EXPENSES
Cost of security services for premises including security contracts, equipment, 
monitoring, call out charges and cash collections.


3300 CATERING FOR MEETINGS OPERATING EXPENSES Costs of catering (food and drinks) for meetings.


3540 POSTAGE OPERATING EXPENSES Postage and delivery charges.


3550 COURIERS OPERATING EXPENSES Courier fees for delivery of packages.


3560 PRINTING & STATIONERY  / OFFICE SUPPLIES OPERATING EXPENSES
Printing costs for letterheads, business cards and other resources, office supplies 
and photo copy charges.


3562 PUBLICATIONS * OPERATING EXPENSES
Costs of publications including Society service reference materials and Annual 
Reports.


3600 REFERENCE MATERIALS ( INCL GENERAL MATERIALS ) OPERATING EXPENSES Cost of reference materials, including training and general materials.


3610 SUBSCRIPTIONS OPERATING EXPENSES
Cost of subscriptions to magazines and other periodicals, membership and annual 
fees for services.


3970 TELEPHONES / FAXES / INTERNET FEES OPERATING EXPENSES
Telephone, fax and internet connection and data charges, including Staff and 
volunteer/member reimbursements.


4990 SUNDRY EXPENSES OPERATING EXPENSES Sundry expenses which do not fall into other categories.


3000 ASSIST A STUDENT OTHER COSTS
Overseas education scholarship program sponsored by the Society. The cost is $70 
per student per year.


3025 BURSARY OTHER COSTS Bursary payments to Bishops and Seminaries for the training of priests.


3050 TWINNING OTHER COSTS
Financial contributions for special projects and Easter/Christmas donations for 
overseas twinned Conferences in partner countries 


3060 SPONSORSHIP OTHER COSTS
Sponsorship or similar funding of an event, activity, person, or  organisation 
financially or through the provision of products or services.


4900 STIPENDS OTHER COSTS A fixed or regular amount of money paid as an allowance, generally to clergy.
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CONFERENCE DEPOSIT NOTIFICATION FORM 
 


To be received no later than the 2nd Working day of the new month 
It is preferred that this form be completed and sent in at the time of Banking or Weekly. 


   


Month of Deposit  


Region North East, South, 
North West or West  


Conference Business Code & 
Name 


CODE: NAME: 
 


 


 


Date of Deposit 


WK1 WK2 WK3 WK4 WK5 
     


 
Sale of Papers 


 
1240      


 
Sales of Pious/Christmas 


 
1245      


 
Winter Appeal 


 
1400      


 
Christmas Appeal 


 
1410      


Misc  Appeals  * 
 
1440      


 
Bushfire Appeal 


 
1445      


 
General Donations 


 
1450      


 
Poor Box 


 
1460      


 
Bursary Collection 


 
1910      


 
Secret Collection 


 
1930      


 
Assist A Student 


 
1940      


 
Twinning 


 
1950      


 
Other (Please Specify) 


 
     


 
Other (Please Specify) 


 
     


 
TOTAL 


  
$ 


 
$


 
$


 
$


 
$ 


*Includes Drought and other Natural Disaster Appeals* 
Completed By: Signed: 


Position: Contact Phone: 


Date:  


 
 


10 


FORM to be emailed to:  
rsc@vinnies.org.au 


Or 
Contact your Region’s RSC for 


Fax or Postal Address 





		Month of Deposit: 

		North East South North West or West: 

		CODE: 

		NAME: 

		WK1Date of Deposit: 

		WK2Date of Deposit: 

		WK3Date of Deposit: 

		WK4Date of Deposit: 

		WK5Date of Deposit: 

		WK11240: 

		WK21240: 

		WK31240: 

		WK41240: 

		WK51240: 

		WK11245: 

		WK21245: 

		WK31245: 

		WK41245: 

		WK51245: 

		WK11400: 

		WK21400: 

		WK31400: 

		WK41400: 

		WK51400: 

		WK11410: 

		WK21410: 

		WK31410: 

		WK41410: 

		WK51410: 

		WK11440: 

		WK21440: 

		WK31440: 

		WK41440: 

		WK51440: 

		WK11445: 

		WK21445: 

		WK31445: 

		WK41445: 

		WK51445: 

		WK11450: 

		WK21450: 

		WK31450: 

		WK41450: 

		WK51450: 

		WK11460: 

		WK21460: 

		WK31460: 

		WK41460: 

		WK51460: 

		WK11910: 

		WK21910: 

		WK31910: 

		WK41910: 

		WK51910: 

		WK11930: 

		WK21930: 

		WK31930: 

		WK41930: 

		WK51930: 

		WK11940: 

		WK21940: 

		WK31940: 

		WK41940: 

		WK51940: 

		WK11950: 

		WK21950: 

		WK31950: 

		WK41950: 

		WK51950: 

		1950Other Please Specify: 

		WK1Other Please Specify: 

		WK2Other Please Specify: 

		WK3Other Please Specify: 

		WK4Other Please Specify: 

		WK5Other Please Specify: 

		1950Other Please Specify_2: 

		WK1Other Please Specify_2: 

		WK2Other Please Specify_2: 

		WK3Other Please Specify_2: 

		WK4Other Please Specify_2: 

		WK5Other Please Specify_2: 

		fill_94: 

		fill_95: 

		fill_96: 

		fill_97: 

		fill_98: 

		Completed By: 

		Signed: 

		Position: 

		Contact PhoneDate: 

		Date: 
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Table 1

																		Form to be emailed to

																		rsc@vinnies.org.au

																		or

																		Contact your Region's RSC for

																		Fax or Postal Address



				CONFERENCE DEPOSIT NOTIFICATION FORM



				To be received no later than the 2nd Working day of the new month

				It is preferred that this form be completed and sent in at the time of Banking or Weekly.

				Month of Deposit

				Region		North East, South, North West or West

				Conference Business Code & Name						CODE:								NAME:

				Date of Deposit						WK1		WK2						WK3		WK4		WK5



				Sale of Papers				1240

				Sales of Pious/Christmas				1245

				Winter Appeal				1400

				Christmas Appeal				1410

				Misc  Appeals  *				1440

				Bushfire Appeal				1445

				General Donations				1450

				Poor Box				1460

				Bursary Collection				1910

				Secret Collection				1930

				Assist A Student				1940

				Twinning				1950

				Other (Please Specify)

				Other (Please Specify)

				TOTAL						$   - 0		$   - 0						$   - 0		$   - 0		$   - 0

				*Includes Drought and other Natural Disaster Appeals*

				Completed By:										Signed:

				Position:										Contact Phone:

				Date:





&"Times New Roman,Bold"&12 &K0070C010	
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Gift Card Order Form writeable.pdf


Order Form to be emailed to 
rsc@vinnies.org.au 


 or 
Contact your Region Support Coordinator 


(Finance) for Fax or Postal Details 


 
 
 


         
 


 
Gift Card Order Form 


     


Date  


Region  


Conference Name  Business Code:  
PLEASE NOTE: That it may take up to 12 days for the Supply of this order to reach you. 


 


 


Contact Name:   Contact Number:   


Preferred method of supply (please select one): Pick up ☐  Delivery ☐ 


Delivery address:  


 


 
Approval Signature Name Position 


   
   


To be signed off inline with the current delegations of authority for members and conference budgets. Please email 
(preferably) or fax / post your gift card order and completed gift card register for previous order to your Regional 
Support Coordinator. 


Provider  
Woolworths/Coles/IGA etc., 


Type of Card          
ie Grocery Only 


Card Value Number of 
Cards 


$ Value 


     
     
     
     
     
     
     
     
     
     
     
     


  Total $ 


Order No.        _______________/__________ 
Office Use Only 



mailto:rsc@vinnies.org.au



		Order No: 

		undefined: 

		Date: 

		Region: 

		Conference Name: 

		Business Code: 

		Provider WoolworthsColesIGA etcRow1: 

		Type of Card ie Grocery OnlyRow1: 

		Card ValueRow1: 

		Number of CardsRow1: 

		 ValueRow1: 

		Provider WoolworthsColesIGA etcRow2: 

		Type of Card ie Grocery OnlyRow2: 

		Card ValueRow2: 

		Number of CardsRow2: 

		 ValueRow2: 

		Provider WoolworthsColesIGA etcRow3: 

		Type of Card ie Grocery OnlyRow3: 

		Card ValueRow3: 

		Number of CardsRow3: 

		 ValueRow3: 

		Provider WoolworthsColesIGA etcRow4: 

		Type of Card ie Grocery OnlyRow4: 

		Card ValueRow4: 

		Number of CardsRow4: 

		 ValueRow4: 

		Provider WoolworthsColesIGA etcRow5: 

		Type of Card ie Grocery OnlyRow5: 

		Card ValueRow5: 

		Number of CardsRow5: 

		 ValueRow5: 

		Provider WoolworthsColesIGA etcRow6: 

		Type of Card ie Grocery OnlyRow6: 

		Card ValueRow6: 

		Number of CardsRow6: 

		 ValueRow6: 

		Provider WoolworthsColesIGA etcRow7: 

		Type of Card ie Grocery OnlyRow7: 

		Card ValueRow7: 

		Number of CardsRow7: 

		 ValueRow7: 

		Provider WoolworthsColesIGA etcRow8: 

		Type of Card ie Grocery OnlyRow8: 

		Card ValueRow8: 

		Number of CardsRow8: 

		 ValueRow8: 

		Provider WoolworthsColesIGA etcRow9: 

		Type of Card ie Grocery OnlyRow9: 

		Card ValueRow9: 

		Number of CardsRow9: 

		 ValueRow9: 

		Provider WoolworthsColesIGA etcRow10: 

		Type of Card ie Grocery OnlyRow10: 

		Card ValueRow10: 

		Number of CardsRow10: 

		 ValueRow10: 

		Provider WoolworthsColesIGA etcRow11: 

		Type of Card ie Grocery OnlyRow11: 

		Card ValueRow11: 

		Number of CardsRow11: 

		 ValueRow11: 

		Provider WoolworthsColesIGA etcRow12: 

		Type of Card ie Grocery OnlyRow12: 

		Card ValueRow12: 

		Number of CardsRow12: 

		 ValueRow12: 

		Card ValueRow13: 

		fill_77: 

		Contact Name: 

		Contact Number: 

		Preferred method of supply please select one Pick up: Off

		Delivery: Off

		Delivery addressRow1: 

		Approval SignatureRow1: 

		NameRow1: 

		PositionRow1: 

		Approval SignatureRow2: 

		NameRow2: 

		PositionRow2: 
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Gift Card Order Form.xlsx
Sheet1

								Order No:						Date:

										Office Use Only

										Order Form to be emailed to rsc@vinnies.org.au

										 or

										Contact your Region Support Coordinator (Finance) for Fax or Postal Details

		GIFT CARD ORDER FORM

		DATE:

		REGION:

		CONFERENCE NAME:								BUSINESS CODE:

		PLEASE NOTE: That it may take up to 12 Days for the Supply of this order to reach you.

		Provider Woolworths/Coles/IGA etc.,				Type of Card ie;          Grocery Only				Card Value $		Number of Cards				Value



																$   - 0

																$   - 0

																$   - 0

																$   - 0

																$   - 0

																$   - 0

																$   - 0

																$   - 0

																$   - 0

																$   - 0

																$   - 0

												Total				$   - 0

		CONTACT NAME:								CONTACT NUMBER:

		PREFERRED METHOD OF DELIVERY (Please Enter Yes in One)								Pickup				Delivery

		DELIVERY ADDRESS:



		APPROVAL SIGNATURE				NAME						POSITION





		To be signed off inline with the current delegations of authority for members and conference budgets. Please email (preferably) or fax / post your gift card order and completed gift card register for previous order to your Regional Support Coordinator.
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Payment Voucher 
Date 


Region 


Conference Code Name 


Description of Expense: 


Does the person seeking assistance need this urgently?  (Brief explanation): 


What are the outcomes for the person if we assist: 


Payee: 


If details are not listed on the Supporting Invoice or Documentation, please complete below 


ABN: 


Address: 


EFT Details BSB #: ACCOUNT #: 


Account Code Value $ 


Approval Signature Name Position 


To be signed off in line with the current delegations of authority for members. 


NB: Invoice must be attached and both documents forwarded to Accounts 


Email: Accounts.Payable@vinnies.org.au 
Fax to +612 9641 8397 


or post to 
Attention Accounts


PO Box 5 Petersham NSW 2049 



mailto:Accounts.Payable@vinnies.org.au

bcharlesread

Typewritten Text



bcharlesread

Typewritten Text





		Date: 

		Region: 

		Conference Code: 

		Name: 

		Payee: 

		ABN: 

		Address: 

		BSB: 

		ACCOUNT: 

		Account CodeRow1: 

		Value Row1: 

		Account CodeRow2: 

		Value Row2: 

		Account CodeRow3: 

		Value Row3: 

		Approval SignatureRow1: 

		NameRow1: 

		PositionRow1: 

		Approval SignatureRow2: 

		NameRow2: 

		PositionRow2: 

		Approval SignatureRow3: 

		NameRow3: 

		PositionRow3: 

		Text1: 

		Text2: 

		Text3: 
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Payment Voucher.xlsx
Sheet1





										Email to Accounts.Payable@vinnies.org.au

										/Fax to 02 96418397 or Post to

										P.O.Box 5 , Petersham, NSW, 2049 
Attention: Accounts

		PAYMENT VOUCHER



		DATE:

		REGION:

		CONFERENCE CODE:				CONFERENCE NAME:

		Description of Expense:







		Does the person seeking assistance need this urgently? (Brief Explanation): 







		What are the outcomes for the person if we assist:







		PAYEE:

		If details are not listed on the Supporting Invoice or Documentation, please complete below.

		ABN:

		ADDRESS:

		EFT Details		BSB #:				ACCOUNT #:



		(COA) ACCOUNT CODE						VALUE $:









		APPROVAL SIGNATURE				NAME						POSITION









		To be signed off in line with the current delegations of authority for members.



		NB: Invoice must be attached and both documents forwarded to Accounts



mailto:rsc@vinnies.org.au
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Petty Cash Reimbursement Form 


    


Date:  Region:  


Conference Code:  Conference Name:  


    Petty Cash Float: $ 


Cash on Hand: $ 
Receipts (Documentation) are to be supplied for all Transactions 


        


Voucher Number Account Code Date Amount $ 


    


    


    


    


    


    


    


    


    


    


    


    


 Total Amount to be reimbursed: $ 
 


Contact Name:  Contact Number:  


Address cheque will be posted to: 
 


 
Approval Signature: Name: Position: 


   


   


To be signed off in line with the current delegations of authority for members 


 
Email: Accounts.Payable@vinnies.org.au


or post to 
P.O.Box 5 , Petersham, NSW, 2049


Attention: Accounts 



mailto:Accounts.Payable@vinnies.org.au



		Date: 

		Region: 

		Conference Code: 

		Conference Name: 

		Petty Cash Float: 

		Cash on Hand: 

		Voucher NumberRow1: 

		Account CodeRow1: 

		DateRow1: 

		Amount Row1: 

		Voucher NumberRow2: 

		Account CodeRow2: 

		DateRow2: 

		Amount Row2: 

		Voucher NumberRow3: 

		Account CodeRow3: 

		DateRow3: 

		Amount Row3: 

		Voucher NumberRow4: 

		Account CodeRow4: 

		DateRow4: 

		Amount Row4: 

		Voucher NumberRow5: 

		Account CodeRow5: 

		DateRow5: 

		Amount Row5: 

		Voucher NumberRow6: 

		Account CodeRow6: 

		DateRow6: 

		Amount Row6: 

		Voucher NumberRow7: 

		Account CodeRow7: 

		DateRow7: 

		Amount Row7: 

		Voucher NumberRow8: 

		Account CodeRow8: 

		DateRow8: 

		Amount Row8: 

		Voucher NumberRow9: 

		Account CodeRow9: 

		DateRow9: 

		Amount Row9: 

		Voucher NumberRow10: 

		Account CodeRow10: 

		DateRow10: 

		Amount Row10: 

		Voucher NumberRow11: 

		Account CodeRow11: 

		DateRow11: 

		Amount Row11: 

		Voucher NumberRow12: 

		Account CodeRow12: 

		DateRow12: 

		Amount Row12: 

		fill_65: 

		Contact Name: 

		Contact Number: 

		Address cheque will be posted to: 

		Approval SignatureRow1: 

		NameRow1: 

		PositionRow1: 

		Approval SignatureRow2: 

		NameRow2: 

		PositionRow2: 
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Petty Cash Reimbursement.xlsx
Table 1

																						Form to be emailed to

																						Accounts.Payable@vinnies.org.au

																						or Post to

																						P O Box 5 Petersham NSW 2049

																						Attention: Accounts





				Petty Cash Reimbursement Form



				Date:														Region:

				Conference Code:										Conference Name:

				Petty Cash Float:																						$

				Cash on Hand:																						$

				Receipts (Documentation) are to be supplied for all Transactions

				Voucher Number						Account Code												Date						Amount $

























																Total Amount to be reimbursed:												$   - 0



				Contact Name:																Contact Number:

				Address cheque will be posted to:



				Approval Signature:								Name:												Position:







				To be signed off in line with the current delegations of authority for members
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Membership Delegations of Authority Schedule
Trustees of the Society of St Vincent de Paul (NSW) — Financial Delegations for Members

Approval level only applies to expenditure directly related to area of responsibility and is subject to budget limitations.

Conference
Expenditure Conference President Regional
Types/Delegates (GST | Notes - M.er.nbers President & Council
Exclusive) lindividually) (individually) | Treasurer | (together)
(together)
$10,000 $3,000 $10,000
Per Grant 3
1 Admin
Per by RD
., o | Conditions
CLIENT SUPPORT
EXPENSES
All Client Support
Expenses except
the following: $750 $1,500 $2,500 $5,000 $3,000 $10,000
- Gift Cards - Per
granting assistance Budget $250 $500 $1,000
- Funerals and
back rent $2,000
- Food
pantry $4,000
Members and
Conference
expenses (mileage
and other incidental $200 $300 $500

Note: All client support expenses should be by agreement of two Conference members.

Approved by the Trustees on 17 June 2020
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Choose a Cardless Deposit option.

Scan Enter account details

ATM Deposit Code CommBank account
CommBank credit card
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image17.jpeg
Please enter your Australian mobile phone number.
We will send you an SMS code to complete this transaction.

[

Back Enter your mobile number starting with 04

You agree that, f necessary we can call this number to confirm
detals of this deposit. For information about how we handle
‘personal information, read our Privacy Policy at
‘commbank.com.aw/privacy or ask in branch.

Continue
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Enter the BSB and account number.
Commonwealth Bank accounts begin with 06.

BSB number Account number
Back

Please check that the CommBank details you entered are comect,
as you may not be able to recover an incomect payment.
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